POCCHUMCKAS ®EJEPAIIUSA
BEJT'OPOJICKAS OBJACTD
MYHUIUIIAJIBHBINA PAMOH «UBHSIHCKUI PAVIOH»

AIMUHHUCTPALIMA BEPXOIIEHCKOI'O CEJIBCKOI'O ITOCEJIEHU A
INOCTAHOBJIEHHUE

cesio Bepxonenne

27 nexabps 2021 roga Ne 62

00 YTBEPKICHUHU AIMHUHUCTPATUBHOI'O

perjiaMmeHra NpeaoCTABJICHUS
MYHHIMIAIBHOH YCIYyIH no jgaye

M CbMEHHBbIX pa3bsiCHeHUH
HAJIOrOILIATe/IbIUKAM o  BOIpoOCaM
NPUMEHEeHUs MYHHIMIAJIBHBIX MPaBOBbIX
aKTOB Bepxonenckoro CEJILCKOro
MOCeJICHUS 0 MECTHBIX HAJIOrax M coopax

B cootBeTcTBUM co cTaThél 14 DeaepanbHoro 3akona oT 06 okTsopst 2003
roja Ne 131-®3 «O06 o0mux IpUHIMIIAX OPTraHU3aIM MECTHOTO CAMOYIIPABICHHUS
B Poccuiickoit @enepauun», cratbsiMu 21 u 34.2. Hanorosoro koaekca Poccuiickoi
®enepanyu, crarbsimMu 2,5,6 GeaepanbHoro 3akoHa ot 27 urons 2010 roga Ne 210-
®3 «OO0 opraHuzaluu MPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHUIIMITAIBHBIX
yCIIyr» aAMUHUCTpausi BepXomneHCcKoro cenbCKOro NoCeIeHUs MOCTAHOBJIsSIeT:

1.YTBepauTh AJIMUHUCTPATUBHBIN periaMeHT IIPEIOCTABIICHHUS
MYHUIIUTIATBHOM YCIYTH MO Jade MUCbMEHHBIX Pa3bsiCHEHUH HAJIOTOIUIATeIbIIUKAM
0 BOMPOCAM MPUMEHEHUSI MYHUIMIIAIBHBIX MNPABOBBIX aKTOB BepXomeHCKoro
CEJIbCKOrO0  IOCEJICHWSI MYHUUHUNAIBHOrO panoHa  «VIBHSHCKMU  panlon»
benropoackoil 061acTi 0 MECTHBIX Hajorax U cOOpax CorjiacHO MPUIOKEHUIO.

2.00HapoA0BaTh HACTOAIIEE MOCTAHOBJIEHHWE B OOIIEIOCTYMHBIX MECTax M
pa3MecTUTh Ha OPUIMATIEHOM CaliTe aJMUHUCTpalud BepXomeHCKoro ceabckoro
nocenenus B cetu «MuTepueT» admverhopenie.ru.

3.KoHTpoJh 32 UCTIOJTHEHNEM TTOCTAaHOBJICHHS OCTABJISIFO 32 COOOM.

I'naBa axMmuHUCTpaUIK
BepxoneHcKoro ceJibCKoOro mnocejaeHus H.U.Bopo0béB



I[Mpunoxenue

YTBEPXJIEH

NMOCTAHOBJIEHHMEM aIMUHHCTPALINH
BepxoneHcKoro cejibCKoro nocejeHus
ot 27 nexadps 2021 roga Ne 62

AAMUHHMCTPATHBHBIN perjaMeHT
NpeI0CTABJICHU MYHHIMIIAJIBHON YCJIYIH 10 Ja4e NUCbMEHHbIX
Pa3bsCHEHHMI HAJIOTrOILIATEIbIIMKAM 10 BONIPOCAM NPUMEHEHU s
MYHULIUNIAJBHBIX IPABOBLIX AKTOB BepXoneHCcKoro ceJibCKoro noceJeHus
MYHUIUNIAJBHOIO pailona « UBHsiHCKHUH pailon» bearopoackoii odaactu o
MECTHBIX HAJIOTaxX U c0opax

1. O0uMe MoOJI0KEeHUSA

1.1. Ilpeamert pery.iupoBaHMsl perjaMeHTa

Hacrosmmit AJMUHUCTPATUBHBIN perylaMeHT IIPEAOCTABICHUSA
MYHULUIIATBHON YCIYTH 110 Ja4€ NMCbMEHHBIX Pa3bsICHEHUI HAJIOT OIUIATEIbIIUKAM
II0 BOIIPOCAM IIPUMEHEHHUS MYHULHIIAIBHBIX HOPMATHMBHBIX ITPABOBBIX AKTOB
BepXOneHCcKOro  CenpCKOro IMOCENEHUs MYHULMNANBHOTO panioHa «VIBHSIHCKHIA
paiion» benropoackoit o0macTé O MECTHBIX Hajorax W cobopax (maiee -
AJMUHUCTPAaTUBHBIN pErjlaMeHT) ONpeAenseT CTaHAapT, COCTaB, CPOKU H
MOCJIEIOBATENBHOCTh JACUCTBUI (aAMUHUCTPATUBHBIX MPOLEAYP) aAMUHUCTPALIUU
BepXoneHCcKoro  CenbCKOro IMOCENEHUs MYHULMNAIBHOrO panioHa «VIBHsSHCKUU
paiion» benroponackoii obnactu (mamee — AJMHMHHMCTpaUWs) NPH HCIOTHEHUU
MYHULMNAIBHON yCIYTM MO PACCMOTPEHUIO M TMOATOTOBKE IHMCBMEHHBIX
pa3bsiCHEHU Ha OOpalieHus], MOCTYNUBIIKME B AJIMUHUCTPALMIO [0 BOIpOCaM
NPUMEHEHHUSI MyHUIIUIIAJIbHBIX IPABOBBIX aKTOB O HAJIOTax U cOopax.

1.2. Kpyr 3asaBuTreJiei

3asBUTENSIMU TIPU TMPEJOCTABICHUM MYHUIUIIAIBHONW YCIYTU SIBISIOTCS
rpaxaane Poccuiickoii @Penepanuu, HOPUAAYECKHAE JIMLA, HWHAWBUAYAIbHBIE
NpEeANpPUHUMATENY, WHOCTPAHHbIE TpaKJaHEe W Juua 0e3 TpaxJaaHCTBa, 3a
WCKJIFOYEHUEM TOCYJApPCTBEHHBIX OPraHOB M HMX TEPPUTOPHAIBHBIX OPraHOB,
OpPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (OHIOB W HX TEPPUTOPUATBHBIX
OpraHOB, OPraHOB MECTHOTO CAMOYITIPABIICHHUS, & TAKKE 3a UCKIIOYEHNEM CIIy4acB,
YCTaHOBJIEHHBIX MEXIYHApPOAHBIMU JoroBopamMu Poccurickoin Penepaunu Win
3akoHoAaTenbcTBOM Poccuiickoit denepanuu (anee — 3asiBUTEND).

OT uMeHH 3asBUTENEN, IPU NPEAOCTABIEHUN MYHULIUIIAIBHON YCIYTH, B TOM
quclie MpH nojave (HarpaBjIeHUM) 3asBJICHUS, MOTYT BBICTYNATh JIUIIA, UMEIOIINE
IIPaBO B COOTBETCTBHH C 3aKOHOaTeIbcTBOM Poccuiickoit deneparuu 1ubo B CHITy
HAJICJICHUS UX 3asBUTEISIMU B ITOPAJKE, YCTAHOBJICHHOM 3aKOHOATEIbCTBOM



Poccniickon Peneparnuy, NOJHOMOYUSMH BBICTYIIATh OT MMEHM 3asABUTEIECH NIPU
IPEJOCTABICHUN MYHULMINAIBHON ycioyru (mamee — — YIIOJIHOMOYEHHBIN
IPEICTaBUTEID).

1.3. TpeboBaHusi k nopsiaiky MH(GOPMHUPOBAHUS O
NpeIoCTABJICHUN MYHUIIUNIAJIbHOM YCJIYTH
1.3.1. WMudopmupoBaHre O MNpaBWIaX MNPEAOCTABICHUS MYHHUIIMNAIbHON
YCIyTH OCYIIECTBISIETCS C HCIIOJIb30BAHUEM CPEICTB Tele(OHHOW M TMOYTOBOM
CBSI3H, DJICKTPOHHOW MOYTHI, Ha OPUIMATBHOM caiiTe, HHPOPMAIIMOHHOM CTEHJIE
AJIMUHHUCTpAaIUH.

3asBiI€HUS O NPEAOCTABIECHUM MYHULHUIAIBHON YCIyTH HaIpaBJIsIIOTCS
HEIMOCPEJICTBEHHO 4Yepe3 AJMHHHUCTPALNIO, MHOTO(QYHKIHMOHAIbHBIE LEHTPHI
IPEIOCTABIICHUS FOCYIapCTBEHHBIX U MyHUIIMIIATIBHBIX ycIyT (nanee — M®L]) nu1bo
IIOCPEICTBOM IEKTPOHHOM IOYTHI.

AnmuHucTpanuss BepXOmeHCKOro CeabCKOro MOCENIEHUS MYHUIUIAIBHOTO
paiiona «VIBHsAHCKUI palioH» benropojckoid 00JacTH pacrHojiokeHa MO aApecy:
benropoackas obmnacts, IBHsAHCKUY paiioH, c. Bepxonense, yi. LlenTpanbnas, a.1.

PexxrM mnpreMa 3aMHTEpPECOBAHHBIX JMI[ IO BOMNPOCAM IPEAOCTABIICHHUS
MYHUIUOAIBHOM YCIYrM CHEUMaJIUuCTaMu aJAMUHUCTpaluu BepxomneHckoro
CEIbCKOTO  TOCENEHUS  MYHHLIMNAIBHOIO  paioHa «VIBHAHCKMU  panioH»
benropozackoil 061acTi: MOHEAEIbHUK, BTOPHUK, Cpela, yeTBepr, nsaTauna ¢ 8:00
10 12:00, ¢ 13:00 no 16:30. Beixogusie nHu: cy000Ta, BOCKPECEHBE, MPAa3THUYHBIC
JTHU, a TaKXe JHHU, KOTOpPbIE B YCTAHOBJIECHHOM MOpAJKE MyOJUYHO OOBSBICHBI
HepaboYMMHU.

Tenedons: 8(47243)46-4-37.

Anpeca opULIUAIBHBIX  CAWTOB, coAepKalmx
uH(popMaIIo 0 MPEAOCTABICHUH MyHULIUIIAJbHON YCIYyTH:

admverhopenie.ru.

1.3.2. Tlopsimox momydeHuss MHPOpPMALMKA IO BOMPOCAM MPEIOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

Wudopmanius o mporeaype npeocTaBIeHUs] MyHUIIUTIAIBHON yCITyTH MOXKET
OBITh TTOJTyYCHA:

- HEMOCPEACTBEHHO NPU JIUYHOM OOpaleHNH;

- C HUCIIOJB30BAHUEM CPEJICTB TOUTOBOM, TEIE(POHHOU CBSA3U U DIEKTPOHHOU
TIOYTHI;

- TIOCPEICTBOM pa3MmelieHuss uHbopMaruu Ha O(UIIMAIBHOM cailTe
aJIMUHUCTPALINH;

- ¢ UH(OPMAITMOHHOTO CTeH1a AJMUHUCTpAIUH.

Cpox oTBeTa Ha NHUCBMEHHOE OOpalleHue, B TOM 4YHUCiIe B Qopme
AJIIEKTPOHHOT'O JOKYMEHTA, HE JOJDKEH MPEBBIATh TPUALIATH KaJeHAAPHbBIX THEH C
MOMEHTA PETUCTPAIIU MTUCbMEHHOTO OOpaIeHus.

[Tpu napopMHUpOBaHUH IO MMCbMEHHBIM O0paIEHUsIM, B TOM YKclie B hopme
AJIEKTPOHHOT'O IOKYMEHTA, 3aMHTEPECOBAHHOMY JIMLY JA€TCS YETKUI U OHSATHBIN



OTBET HAa TOCTaBJICHHbIE BOMPOCHI, YKa3bIBAIOTCS (aMUJMsi, HMS, OTUYECTBO
(mocnenHee — MpU HAIWYUM) U HOMEP TelepoHA CHELMATUCTA, MOArOTOBHUBILETO
orBeT. [IMChMEHHBIM OTBET Ha OOpAIllEHHE HAMPABJISIETCS MO TMOYTE Ha ajapec
3aMHTEPECOBAHHOIO JHI[A WIM B aJpec 3JIEKTPOHHOM IIOYTHI, YKa3aHHbIA B
oOparieHnm.

IIpu orBerax Ha TenePOHHbIE 3BOHKM JODKHOCTHBIE JHMIA IOAPOOHO
UHPOPMUPYIOT OOpAaTUBIIMXCSA IO BONPOCAM IPENOCTABICHUS MYHHUIMIAIBHOU
yciyra. OTBeT Ha Tene(OHHBIN 3BOHOK OJDKEH HAYMHATHCS ¢ WHGOPMAIMH O
HAaUMEHOBAHUU aJIMUHUCTpPALMU, B KOTOPBIA IO3BOHWI TPa)XJAaHWUH, (paMUIuy,
UMEHH, OT4YeCTBE (TOCIENHEE — MPU HAJIMYMU) CHEHUAINCTAa aJMUHHUCTpALUH,
NPUHSABIIETO TeNeQOHHBIM 3BOHOK. B ciydae HEBO3MOXXHOCTH CHEIHAJIUCTA,
IIPUHABIIETO 3BOHOK, CaMOCTOSITEJIBHO OTBETHTH Ha IIOCTaBJICHHBIE BOIPOCHI,
TeneOHHBIN 3BOHOK  II€peajpecOBBIBACTCS (mepeBoUTCS) IPYroMy
JOJKHOCTHOMY JIMILY MJIH %K€ 00paTHUBIIEMYCsl COOOIIAaeTcs TenepOHHBIA HOMEP, O
KOTOPOMY MOKHO MOJYYUTh HEOOXOANUMYIO MH(OPMALIHIO.

1.3.3. Ilopsaok, ¢hopma U MeCTO pa3MmelleHuss MHGOpMaluu MO BOIpOcam
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

OduumanbHpli  calT  AJAMUHUCTpAalMKM,  WH(OPMAIMOHHBIA  CTEH]
AJMUHHCTpAlMU, PErHOHAIbHBIE TOCYAAPCTBEHHbIE MH(MOPMALMOHHBIE CUCTEMBI
HNOpTal TOCYAAPCTBEHHBIX W MYHHMLMNAIbHBIX YCIYr ((QYHKIHI) COAEPKUT
CIICAYIOIIYI0 HH(POpMAITHIO:

- 0 MECTe€ HaxOXJeHUs U Trpaduke padOThl AIMUHUCTpAIMU, a TaKXKe
croco0ax MoJay4YeHHs yka3aHHOU HH(pOpMaIuy;

- 0 cHOpaBOYHBIX  TenedoHax  cHeuuaiucrta  AJMUHUCTpAIUH,
HEIMOCPEICTBEHHO MPEIOCTABISAIOIIET0 MyHULUIIAIBHYIO YCIYTY;

- 00 angpece o¢uuMaNbHOrO caiTa AJMUHUCTpalMd B HMH(OPMALMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTtn « THTEpHEeT» U ajipece ee 3JIEKTPOHHOM ITOYTHI;

- 00 azpecax moprajga TOCYAapCTBEHHBIX M MYHHMIMOAIBHBIX YCIIYT
(pynkumit), EnuHoro mnoprana rocyJapCTBEHHBIX M MYHULHMNAIBHBIX YCIYT
(bymxrmi);

- 0 IOpsAKE NOyYeHus: HHGOPMAIIMH TI0 MPEIOCTABICHNI0 MYHUIIUIAIBHOM
YCIIYTH, CBEICHUI O X0/I€ TPEIO0CTABICHUS MyHUIIUIIATBHOM YCIIYTH, B TOM YHUCJIE C
MCITI0JIb30BAaHUEM MOPTAJIa TOCYAAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT (PyHKIUN),
Ennnoro noptana rocyJapcTBEHHbIX U MYHULIUNIATIBHBIX YCIYT (QyHKIUH);

- 0 MepeyHe HeOOXOAMMBIX Ul MPEIOCTABICHUS MYHULMINAIBHON YCIYTH
JIOKYMEHTOB, X (DOpMBI, 00pa3Ilbl 3aM0JHEHHUS, CITIOCOO MOIYYEHHSs], B TOM YUCTIE B
AJIEKTPOHHOU (opMme;

- W3BJICYEHUS W3 HOPMATHBHBIX IMPABOBBIX AaKTOB, PETYJIHPYIOLIUX
NIPEIOCTABICHUE MYHUIIMIIATBHON YCIIYTH.

2. CtanaapT npeaocTaBjieHuss MyHUIUIAJIbHON YCIyTH

2.1. HauMeHOBaHWe MYHHMUIUNAJIbHON yCJIYIH



HanmeHnoBanne MyHMIIMIIATIBHOM YCIyTH: «/laya MMCbMEHHBIX pa3bICHEHUN
HAJIOTOIUIATEIbIIMKAaM I10 BOIPOCAM IPUMEHEHUS MYHULUIIAJIBHBIX IPABOBBIX
aKTOB  BepXOIEHCKOro  CEIbCKOrO IOCENEHUS MYHULMNAIBHOTO  palioHa
«VBHsIHCKU paiion» benaropoackoii 061acT 0 MECTHBIX Hajlorax u coopaxy (naiee
- MyHUITUIIATIbHAS YCITyTa).

2.2. HammeHoBaHHe OpraHa, npeaocTaBJIAIONIEr0 MYHMIMIAILHYIO

yeayry

MyHununaibHast yciyra IPEIOCTaBIISAETCS aJMMHHCTpaLen
MYHUIIMIIAJBHOTO  OOpa3oBaHus  BepxomeHckoe  CenbCKoe  MOCENeHHe
MYHULIMIIAJIBHOTO paiioHa «VBHSHCKUI paiion» benropoxackoi obmactu (manee —
aIMUHUCTPAILINS).

2.3. Pe3yabTar npegocraBjeHHs] MyHUIMNAJIbHOH YCIYTH.

Pesynbrarom  mpepocTaBieHMsT ~ MYHMIMIIAIbHOW  YCIYTHM  SIBJISIETCS
IMCbMEHHOE pa3bSICHEHUE HAJOrOIUIATENbIIMKAM W HAJIOTOBBIM areHTraM 10
BOIIPOCAM NMPUMEHEHUS] MyHULIUIIAJIbHBIX MPABOBBIX aKTOB O HAJIOrax M cOopax mo
PELICHUIO PYKOBOJIUTEINS (3aMECTUTENSI PYKOBOAUTEIIA).

2.4. Cpox npeaocTraB/jieHUs1 MyHMIHMNAJILHON yCJIyTrH

2.4.1. OOpamenus  3asBUTENEd MO  BONpocaM  MPUMEHEHUs
MYHUIIMIIAJBHBIX TPABOBBIX aKTOB O Hajorax M cOopax paccMaTpuBalOTCA B
TEYEHHE JABYX MECSIIEB CO JHS MOCTYIUICHUs COOTBETCTBYMOMmIEro odpamenus. 1o
pEIIEHUI0  PYKOBOAMTENS  (3aMECTUTENS]  PYKOBOJAUTENS)  aJAMHUHUCTPALUU
yYKa3aHHBII CPOK MOXET OBITh MPOJJIEH, HO HE O0JIee YeM Ha OJUH MECSII.

2.4.2. JIOKyMEHT,  SIBJISIOLIMHCA  PE3yNbTaTOM  IPEJOCTABICHUS
MYHUIIMIIAJIBHOW yCIIyTH, HalpaBJsieTCsl aJpecaTy Mo MOYTOBOMY ajpecy (aapecy
AIIEKTPOHHOM MOYTHI) WM BpydaeTcs JUYHO B TeueHue 1 pabouero JHs C MOMEHTa
€ro MOANUCAHUS.

2.5. HopmaTusHnbie NPaBoOBbIE aKThl, peryJupyroiue
NPeA0CTABJIeHHEe MYHUIMIIAJIbHON YCJIAYTH
[TepeyeHb HOpMATHUBHBIX IPABOBBIX AKTOB, PETYIUPYIOMINX MTPEAOCTABICHUE
MYHULUITAIBHON YCIIYTH, Pa3MEILCH:
-Ha 0(pULIMATIEHOM CalTe;
-B OeepaibHOM pEECTpE;
-B PernonansHOM peectpe; -
Ha EquHoM nmoprane;
-Ha PernonansHOM mIopTaie.

2.6. HcuepnbiBaoliuii mnepevyeHb JOKYMEHTOB, HeO00XOIMMbIX
JJI51 IPEI0CTABJIEHUS] MYHUIIUNIAJIbHON YCIyr|



2.6.1. Jlma mpemocTaBiIeHUS MYHHIIMMAIBHOW  YCIYyTH  3asBUTENb
(ropuaMuecKkoe JUIOo, (PU3MYECKOE JIMIO, MHAUBUAYAIbHBIN MpearnpuHUMATENb)
HaIpaBisieT B AJIMUHUCTPAIMIO MUCHMEHHOE OOpalleHre O Jade MUChbMEHHBIX
Pa3bACHCHWA TIO BOMPOCAM NPUMEHEHUS MYHUIIUMAIBHBIX TPABOBBIX AKTOB O
Hajorax u coopax (manee - ooparicHue).

2.6.2.IlepeueHr  TOKYMEHTOB, HEOOXOJIMMBIX [IJI1  MPEIOCTABICHUS
MYHHUIUNATBHON YCIIYTH.

OcHoBaHWeM i TPEJOCTABJICHHS MYHUITUTIATBHOW YCIyTH SBISETCS
U3JI0)KEHHOEe B CBOOOAHOW (opme oOpalieHue 3asBUTENs, MOCTYIMBILIEE B
AJMUHHCTpAIMIO, O Ja4y€ MUCbMEHHBIX Pa3bICHEHHU IO BOMPOCAM MPUMEHECHHS
MYHHUITUTIATHHBIX MMPABOBBIX aKTOB O HAJIOTax W cOOpax B MUCHbMEHHOU (OopMe WIH
B (hopMe 3IIEKTPOHHOTO JTOKYMEHTA.

2.6.3. 3agBuUTENb B CBOEM MMCHbMEHHOM OOpaIIeHUH B 00513aT€TLHOM MOPSIAKE
yKa3bIBaeT:

- HAUMEHOBAHHME OpPraHa MECTHOI'O CaMOYIpaBJIeHUs, TU00 (haMUITUIO, UM,
OTYECTBO (MPHU HATMYUHU) PYKOBOAMUTEINS, JUOO TOJKHOCTH COOTBETCTBYIOILETO
JUIIa, KOTOPOMY HaIlpaBJeHO MUCHbMEHHOE 00paIeHue;

- HAMMEHOBaHUE OpraHU3alUU WK (HaMUITUS, UMsI, OTYECTBO (IIPU HATTMYUH)
rpakKJaHuHA, HAPABUBIIIETO OOpaIlCHHE;

- TIOJIHBIA TIOYTOBBIA ajpec 3asBUTENS, IO KOTOPOMY JIOJDKEH OBITH
HaIpaBJIeH OTBET;

- coJiep KaHue OOpallleHus ; - TOANKUCH JIUIA; - JaTa oOpalieHus.

B ciyyae HeoOX0IMMOCTH B TOITBEPXKIACHUE CBOUX JOBOJOB 3asiBUTENb
MpuIaraeT K MMCbMEHHOMY OOpaIlleHHUIO JOKYMEHTHI M MaTepUalibl THOO UX KOTUH.

2.6.4. TluceMmeHHOE oOOpalieHUE IOPUAMYECKOTO JUIa OoQopMIIseTCs Ha
OJlaHKe C YKa3aHWEM PEKBU3UTOB 3asBUTEJNS, JAaThl U PETUCTPAIMOHHOTO HOMEpA,
dbamMumuu 1 HOMepa TesneOoHAa HCIIOMHUTENS 3a TMOIIMUCHI0 PYKOBOJUTEINS WIIH
JOJDKHOCTHOTO JIUIIA, UMEIOIIETro MPaBo MOJMUCH COOTBETCTBYIOIINX JOKYMEHTOB.

2.6.5. OOpamenne, mocTynuBiiee B (GOpMe 3SJIESKTPOHHOTO JOKYMEHTA,
MO/JICKUT  PACCMOTPEHHIO B TIOPSAJKE,  YCTAHOBJICEHHOM  HACTOSIIUM
AJIMUHHUCTPATUBHBIM perjiaMeHTOM. B oOpaiieHun 3asBUTENh B 00s3aTEIILHOM
MOpSIAKEe YyKa3blBaeT CBOM (pamMuiauio, uUMs, OT4eCTBO (NIpU HAJIMYMH), aJpec
AJICKTPOHHOM TOYTHI, €CJTH OTBET JIOJDKEH OBITH HAMPAaBIICH B JOpME IICKTPOHHOTO
JIOKyMEHTa, WU TOYTOBBIA aJpec, €ClM OTBET JOJDKEH OBbITh HAampaBlieH B
NUCbMEHHON (opme. 3asiBUTENh BIIpaBe MPWIOKUTh K TaKOMY OOpPaIleHUIO
HEO0OXOAMMbIE JOKYMEHTBI U MaTepHabl B AJEKTPOHHOM (hopme JIMOO HANpPaBUTh
yKa3aHHBIC JOKYMEHTHI U MaT€pUaIbl M UX KOMUH B MUCHbMEHHOU (opMme.

[Ipu nuyHOM TNpHEMe OTBETCTBEHHBIM JIUIIOM aJMHUHHUCTPAIUU 3asiBUTEINb
MPEABSBISICT TOKYMEHT, YIOCTOBEPSIFOIITUI €T0 JTMYHOCTD, U U3JIaracT COJICPIKaHNe
CBOET0 YCTHOI'O OOpaleHusl.

2.6.5. ITpu npegocTaBaeHUU MYHUITMITAIBHON YCITYTH 3aMlpeiieHo TpeOoBaTh
OT 3asiBUTENSl MPEACTABICHUS JTOKYMEHTOB W MH(OpPMAIMU WIH OCYIIECTBICHHUS
JEUCTBUN, TMPEJCTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPETYCMOTPEHO



HOPMATHUBHBIMU MPABOBBIMH aKTaMU, PETYIUPYIOLIUMHU OTHOIICHHSI, BOSHUKAIOIINE
B CBSI3U C MPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIyTH.

2.6.6. Ilpu mpenocTtaBieHUH MYHUIIUIAIBHON yCIyTrd aJIMUHUCTpALUs HE
BIIpaBe TPeOOBATH OT 3asIBUTEIIS:

- TpEeACTaBICHHUS JIOKYMEHTOB W UWH(POpPMAIMU WM OCYIIECTBICHUS
NeHCTBUM, TPEACTAaBICHUE WIM OCYIIECTBICHHE KOTOPBIX HE IMPEIyCMOTPEHO
HOPMATHBHBIMHU NPABOBBIMH aKTaMH, PETYIUPYIOIIMMU OTHOIICHUS, BO3HUKAIOIINE
B CBSI3U C MPEIOCTABICHUEM MYHUIIUITAIBHBIX YCIYT;

-IPEJICTAaBICHUS  JIOKYMEHTOB ®  WHpOpMAamWK, B TOM  YHUCJIC
MOATBEPXKAAIOIIMX  BHECEHUE  3asBUTEJEM  IUIaThl  3a  IPEJOCTaBJICHUE
MYHUIUIIAIBHBIX  YCIYT, KOTOpPHIE HAXOAATCA B PACHOPSIKECHUHM OPraHoB,
MPEAOCTABISIONINX MYHULIMNAIbHBIE YCIYTHd, UHBIX TOCYIApPCTBEHHBIX OPraHOB,
OpraHoOB MECTHOT'O CaMOYIIPaBJICHUS OO MOABEIOMCTBEHHBIX TOCYaPCTBECHHBIM
OopraHaM WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHUSI OpraHU3alliil, y4aCTBYIOIIMNX B
IIPENOCTABIEHNN IPEAYCMOTPEHHBIX YacThio 1 cTtaTthu | denepanbHOro 3aK0Ha OT
27 wmrona 2010 Ne 210-®3 rocynapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, B
COOTBETCTBMM C HOPMaTHBHBIMU NpPaBOBBIMU akTamu Poccuiickoil denepanuu,
HOPMATUBHBIMHM TPABOBBIMU aKTaMH benropoackoi 00acTH, MyHUIIUNATIbHBIMU
MPABOBBIMU aKTaMH, 32 UCKJIFOUYEHUEM JOKYMEHTOB, BKIIFOUEHHBIX B OIIPEACICHHBIM
gacTeio 6 cratbu 7 denepanbHoro 3akoHa ot 27 uroist 2010 roma Ne 210-D3,
nepeyeHb JOKYMEHTOB. 3asBUTEb BIIPABE MPEICTaBUTh YKa3aHHBIE TOKYMEHTHI U
uHpopMalMi0o B OpraH, MPEJOCTABIAIONIMNA MYHUIMNAIBHYIO YCIYry, IO
COOCTBCHHOM MHUIINATHUBCE;

- OCYIIIECTBIICHHS JECHCTBUI, B TOM YHCJIC COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJYYEHUs] MYHUIMIAJIBHBIX YCIYT W CBSI3aHHBIX C OOpAaIllEHUEM B WHbBIC
roCyJIJapCTBEHHBIE OpPraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUsI, OpraHu3alnu, 3a
HCKJTFOYEHHUEM TIOJIYYEHHUS YCIYr W TIOJYYSHHUS JOKYMEHTOB M HH(pOpMAIIUH,
MPEIOCTABISIEMBIX B PE3yJbTaTe MPENOCTABICHUS TaKUX YCIYT, BKJIOUCHHBIX B
IIEpEYHH, YKa3aHHble B 4acTu 1 craten 9 @eaepanbHOro 3akona ot 27 urons 2010
roja Ne 210-D3;

- TpeACTaBJICHUS JOKYMEHTOB M HWH(pOpMAIuu, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPU IEPBOHAYAIIBHOM OTKa3e B
npuéMe JOKYMEHTOB, HEOOXOJIUMBIX IS MPEJOCTaBICHUS MYHHUIUINATbHON
yCIIyTH, OO B TPEAOCTABICHWH MYHUIUMIIATBLHON YCIyrd, 3a HCKIIOUYEHUEM
CHEYIOIINX CITYy4YaeB:

- W3MEHCHHE TpPeOOBAaHMK HOPMATHBHBIX ITPABOBBIX AKTOB, KaCarOIIUXCS
MPEAOCTaBICHNUS MYHUIMIIAJILHOW YCIyTH, TMOCJe IEePBOHAYAIBHOW TMOJIaun
3asIBJICHUSI O MPEIOCTABICHUN MYHUITUIIAIbHON YCITYTH;

- HaJIM4Me OMMOOK B 3asIBJIEHHUH O npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIIyTu
N JOKYMCHTAX, IOAAHHBIX 3a4BUTCIICM IIOCJIC IICPBOHAYAIBHOI'O OTKa3a B HpI/IéMe
JAOKYMCHTOB, HGO6XOI[I/IMBIX AJI ITPEAOCTABJICHUA MYHHHHHaHBHOﬁ YCIyIy, 1100 B
npeaoCTaBJICHUN MYHI/IHI/IHaHBHOﬁ YCIyIru 1 HE BKIIIOYCHHBLIX B HpC,Z[CTaBJICHHBIﬁ
PaHEC KOMILICKT JOKYMCHTOB,



- UCTEYEHHUE CpOKa JNEWCTBUSA JOKYMEHTOB WJIM HU3MEHEHHE WHGOpMaIluu
1ocJie TMEepPBOHAYAJIILHOIO OTKa3a B MNpUEME JTOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEIOCTAaBICHUS  MYHUIUOAIBHOW  yClIyrH, JUOO0 B  NIPEIOCTaBICHUU
MYHUIIUTIATBHOU YCITYTH;

- BBIABJICHUE JIOKYMEHTAJIbHO TOJATBEPKICHHOrO (akTa (MPU3HAKOB)
OLIMOOYHOTO WM MPOTUBOMPABHOTO JeHCTBUA (0€3/1eHCTBUA) JOTKHOCTHOTO JIUIIA
opraHa, MpPEJOCTABISIIONIETO0 MYHUIUIAIBHYIO  YCIYyTY, MYHUIIUIAIBHOTO
CIy’Kallero,  pabOTHHKA  MHOTO(YHKIMOHAJIBHOTO  IIEHTpa, paboTHHKA
OpraHu3aluy, npeaycMoTpeHHoi yacTteio 1.1 cratbu 16 denepaibHOrO 3aKOHA OT
27 wrona 2010 roma Ne 210-®3, mpu nepBOHAYaIBLHOM OTKaze B NpuUEMeE
JIOKYMEHTOB, HEOOXOAMUMBIX JIJIS1 IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIyTH, JTUOO0 B
MPEIOCTABICHUU MYHULIUITAJIbHOM YCIIYTH, O YeM B MUCbMEHHOM BHU/IE 32 MOANHUCHIO
PYKOBOJMTENS  OpraHa,  MPEJOCTABILIIONIETO  MYHHMIMIAIBHYIO  YCIYTY,
PYKOBOJIUTENST MHOTO(YHKIIMOHAJIIBHOTO LIEHTpa MpPU NEPBOHAYAIBLHOM OTKa3€ B
npuémMe JTOKYMEHTOB, HEOOXOAMMBIX HJsi NPEJOCTaBICHUS MYHULIHUIIAIBHON
yCIIyTd, MO0 pyKOBOJIUTENS OpraHU3aliM, NPeayCMOTPEeHHOM yacThio 1.1 cratbu
16 ®denepanpnoro 3akona or 27 wurona 2010 roma Ne 210-P3, yBegomusercs
3asIBUTENb, & TAK)KE MPUHOCATCS U3BUHEHUS 33 JOCTABJICHHBIE HEY100CTBA.

2.7. HcuepnbIBaloluii nepeyeHb OCHOBAHUI 1JIsl 0TKA3a B
npueMe 10KyMEHTOB, He00X0AUMBbIX JISl NPEAOCTABJICHHUS
MYHUIMIIAJIBHOU YCJIYI'H.

OcHoBaHuil i1 OTKa3a B NpUEME JOKYMEHTOB, HEOOXOIUMBIX MJIs
IIPENOCTABIECHUS AJMUHUCTPALIMEN MYHULIUITAIBHON YCIYTH, 3aKOHOAATEIbCTBOM
Poccuiickont @enepannu He MPETYyCMOTPEHO.

2.8. UcuepnbiBalOIMii NepeYeHb OCHOBAHUM 11l IPUOCTAHOBJICHUS WJIH
0TKAa3a B NPeJI0CTABJICHUN MYHHIIMIIAJIBHOM YCJIYI'H

2.8.1. OcHoBaHMi1 1711 TPUOCTAHOBJIEHUS MPEIOCTABICHHUS] MYHUIIUIIATIbHON
YCIIYTH 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPEXYCMOTPEHO.

2.8.2. B mpenocTaBlieHUH MYHULUTIATBHON YCIYTH TOJKHO ObITh OTKA3aHO B
CJIEIYIOLIUX CITy4dasX:

2.8.1.1. Ecnu B mucbMeHHOM OOpalieHu He yKa3zaHa GpamMuius rpaxaaHuHa,
HaAIpaBUBILEro OOpaleHue, WK MOYTOBBIM aJpec, MO0 KOTOPOMY JOJDKEH OBITh
HaIpaBJieH OTBET, OTBET Ha OOpaleHNe HE JaeTCH.

2.8.2.2. Ecnu TeKCT MUCBMEHHOTO OOpaIleHUus HE TOJIACTCS MPOUYTEHUIO,
OTBET Ha oOpalieHMe HE [JaeTcsi, M OHO HE MOJJICKUT HAMNpPaBICHUIO Ha
pPaccCMOTpPEHHE B FOCYAAPCTBEHHBIM OpraH, OPraH MECTHOTO CaMOYIPAaBIIECHUS WU
JOJDKHOCTHOMY JIMILY B COOTBETCTBHM C UX KOMIIETEHIIMEN, O YEM B TEUEHHUE CEMU
JHEHN co HA perucTpauuu oOpalleHusi COOOIAeTCsl rpakJaHUHY, HalpaBUBILIEMY
oOpalleHue, eciau ero (pamMuiIus ¥ MOYTOBBIM apec NOANAt0TCs IPOUYTEHHUIO.

2.8.2.3. Ecnu B muChbMEHHOM OOpallleHUuH TpaKIaHHHA COJEP>KUTCS BOIPOC,
Ha KOTOPBIII €My HEOJHOKPATHO JAaBaJMCh MHUCbMEHHBIE OTBETHI IO CYIIECTBY B



CBSI3M C paHee HampaBIsieMbIMH OOpAllEHUSIMH, U TPU TOM B OOpalleHWu He
MPUBOJSITCSI HOBBIE I0BOJABI UM 0OCTOATENLCTBA, PYKOBOJAUTENb OPraHa MECTHOTO
caMOyMpaBleHUs, JOMKHOCTHOE JIMIIO JTUOO YIMOJIHOMOYEHHOE Ha TO JIMIIO BIPaBe
IPUHATH peuIeHre 0 6€30CHOBATEIBHOCTH OUEPETHOTO 0OpAIICHUS U TPEKPALCHUH
MEPEeNUCKUA C TPaXJIaHUHOM IO JAaHHOMY BOIPOCY MPHU YCIOBUH, UYTO YKa3aHHOE
oOpallieHle U paHee HampaBisieMble OOpallleHHs] HAPaBJsUIMUCh B OJMH M TOT K€
OpraH MECTHOTO CaMOYIIPABIICHUS WJIK OJTHOMY M TOMY e TOJDKHOCTHOMY Jnity. O
JTAHHOM PEIIECHUHU YBEAOMIISICTCS IPAKIAHNH, HAIPABUBIIUI oOpalieHue.

2.8.2.4. Eciii 0TBET MO CYIIECTBY MOCTABJICHHOTO B 0OpaIlleHUH BOMpoca HE
MOJKET OBITh JaH 0€3 pas3rialleHus CBEJICHUH, COCTaBISIONUINX FOCYAapCTBEHHYIO
WIM UMHYI0 OXpaHsieMylo (QeAepalbHbIM 3aKOHOM TaiHy, TIpaKJIaHUHY,
HaIpaBUBIIEMY oOOpalieHle, CcooOIIaeTcss O HEBO3MOXKHOCTU JaTh OTBET IIO
CYIIECTBY TIOCTAaBICHHOTO B HEM BOMpPOCAa B CBSA3M C HEJOMYCTHMOCTBIO
pasriialeHus YKa3aHHbIX CBEICHUM.

2.8.2.5. Eciiu obpaiiieHrue COAEpKUT HEIEH3YPHbIE JTUOO OCKOpPOUTENbHBIC
BBIPXEHUS, yTPO3bI )KU3HHU, 30POBBIO M UMYIIIECTBY JOKHOCTHOTO JIMIIA, & TAKKE
YJIIEHOB €r0 CEMbH, BIIPaBE OCTAaBHTH oOOpaimieHue 0e3 OTBeTa MO CYIIECTBY
MOCTABJICHHBIX B HEM BOIPOCOB M COOOMIUTH TpaKJaHUHY, HAMPaBUBIIEMY
oOpaiieHue, 0 HeI0IMyCTUMOCTH 3JI0YIOTPEOICHUSI IPABOM.

2.8.2.6. OcHOBaHMEM J1JIs1 OTKA3a B pACCMOTPEHHUH OOpaIIeHH, HOCTYIUBIINX
B (OpMe FIEKTPOHHBIX COOOIIEHUHN, TOMUMO OCHOBAaHWM, YKa3aHHBIX B IMyHKTaX
2.8.2.1 - 2.8.2.5 AJAMUHUCTPATHUBHOTO pETJIaMEHTa, TaKKE MOXET SBISATHCA
yKa3aHUe aBTOPOM HEJICHCTBUTENBHBIX CBEICHUI 0 cebe 1 (WK ) ajipeca Jjisl OTBETa.

2.8.2.7. 3asBuTeNb BIIpaBE BHOBb HANPABUTH OOpailieHue B A IMUHUCTPAIUIO
B CiIy4ae, e€ClIM MPUYHHBI, MO0 KOTOPHIM OTBET MO CYIIECTBY IMOCTaBICHHBIX B
oOpalieH1H BOIPOCOB HE MOT OBbITh JaH, B MOCIEAYIOIIEM ObUIH YCTPaHEHBI.

2.9. Ilepeyens yciayr, KOTOpbIe SIBJISIIOTCH HEOOXOAUMBIMU WU
00513aTeIbHBIMHM [IJIS IPEI0CTABJIEHUS MYHUIUINIAJIbHON YCJIYTrd, B TOM YHCJIE
CBeJleHUsI O JIOKyMeHTe (JOKYMeHTax), BblIaBaeMoOM (BbIJaBaeMbIX)
OPraHM3alUAMU, Y4aCTBYKOIINMH B MIPeI0CTABJICHUN MYHUIIUNIAJIBLHOM yCIYyTH

VYcenyru, KOTOpble SBISAIOTCS HEOOXOOUMBIMU M 00S3aTEIbHBIMU IS
MPEAOCTABIEHNS MYHHUIIMIIAJBHON YCIYTH, OTCYTCTBYIOT.

2.10. Ilopsimok, pasMep W OCHOBAHHMS B3UMAHHUS TOCYJAPCTBEHHOI
NOULIMHBI MJIM HHOM IUIATHI, B3MMAaeMOH 32 NpeA0oCcTaBJIeHue MYHHUIIUIIAIbHOI
YCIAYyId

[IpenocTaBieHre MyHUIIUITAIBHOW YCIYTH OCYIIECTBIISICTCS Ha OeCIUIaTHOM
OCHOBE.

2.11. TIlopsimok, pa3Mep H OCHOBAaHMS B3MMaHHUA ILIATHI 324
npeaocTaB/ieHHe  YCJIYI, KOTOpble  SIBJAKTCH  HEOOXOAUMBIMH U
00s13aTeJIbHBIMHM [IJIS1 IPEA0CTABJIEHUSI MyHHMIMIAJIBHON yCJIyT'H
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HOpHI[OK, pasMEp 1 OCHOBAHWA B3UMAHMS IJIATHI 3a IPEAOCTABIICHUC YCIIYT,
KOTOPBIC ABJIAIOTCA HCO6XO,III/IMLIMI/I u 00s3aTeIIbHBIMH A IpCAOCTABJICHUA
MYHUIUIIAJIBHBIX yciyr OIIPCACIIAIOTCA npeaACTaBUTCIIbHBIM OpraHoM
MYHHUIUIIAJIBHOT'O O6paSOBaHI/I}I.

2.12. MakcuMaJbHbIH CPOK 0KMJIAHUSA B 0OUepeaH NMPHU Moaa4e 3ampoca o
NPeA0CTABJIEHNM MYHHIUNAJbHON YCJOYIrH W NPH MOJYYEHMH Ppe3yJbTara
NpPeA0CTABJIEHNSI MYHUIIMIIAJIBHOM YCJIYTH

Cpok oxuJaHvsi B O4YEpeAM NpH TMoJade 3ampoca O MNPeIOCTaBICHUU

MYHUIIUNATBHOM YCIYTM M TpHU TOJIYYEHHUU pe3yibTaTa MPeJOCTABICHHUS
MYHUIIUTIATBHOM YCIIYTH HE JIOJKEH MPEBbINIATh 15 MUHYT.

2.13. Cpoxk ¥ mNOpSAAOK PperucTpaluM 3amnpoca o0 MNpeaoCTABICHUMN
MYHUIIMTIAJIbHOM YCJIYTH, B TOM YHCJIE B 3JIeKTPOHHOI opme

OOpaiieHre NOIIEKHUT O00s3aTEIbHON perucTpauud B TeueHue | AHs C
MOMEHTa €ro MOCTYIICHUSI B AJIMHUHHUCTPAIIHIO.

2.14. TpeOoBaHMs K MOMELICHUSIM, B KOTOPLIX MpPeAOCTABIACTCSH
MYHUIHUNAJIbHAS YCJIYTa, K 3aJIy O5KMIAHUS1, MeCTaM JJIsl 3a1l0JIHEHHUS 3alIPOCOB
0 NPeAOCTABJICHUM MYHHMUIMIAJBHON yCIyru, HHGPOPMALMOHHBIM CTEHAAM C
o0pasuamMm HX 3al0JJHEHHS] W INepeYHeM [JOKYMEHTOB, HeOOXOAUMBIX /ISl
NpeJ0CTABJIEHU MYHHMIHMNAJIBHOU YCJIYIH, pa3MelieHHuI0 U O0(OopMIIEHHIO
BU3YAJIbHON, TEKCTOBOW W MYJbTHMEAUIHON HHpoOpMauuu o0 nNopsiake
NPeI0CTABJICHUST MYHHMUIMIAJBHON YCIYIrH, B TOM 4HCJe K 00ecre4eHHI0
JAOCTYIIHOCTH /IS MHBAJIMAOB YKA3aHHBIX O0BEKTOB B COOTBETCTBMH C
3aKO0HOAATeJbCTBOM Poccuiickoin Degepaunu 0 COUMAJIBLHOM 3alIUTe
UHBAJIU/I0B

[Ipuneraromas K 30aHUIO TEPPUTOPUS JOJDKHA OBITH 00OpyIOBaHA
NapKOBOYHBIMU MECTaMH (B TOM YHUCJE JUIsl TPAHCHOPTHBIX CPEJICTB MHBAIUIOB)
UCX0JIs U3 (PAKTUYECKON BOBMOMKHOCTH JIJISl UX Pa3MEILCHHUS.

[Tomenienusi, BbIACIECHHbBIE JUIsI IPEIOCTABICHUS MYHULMIIAIBLHON YCIIyTH,
JOJKHBI COOTBETCTBOBATH CAHUTAPHBIM HOPMaM M MPaBUIIAM.

MecTa, mnpenHa3HayeHHble i1 WHGOPMUPOBAHHS U  O3HAKOMJICHUS
3asiBUTENEN C UHGOPMAIIMOHHBIMU MaTepHuatamH, o0opyayroTcs
WHOOPMAIMOHHBIMA ~ CT€HJIaMU, CTYJIbSIMU W CTOJIaMU JUJII  BO3MOXKHOCTH
opopmieHuss noKkymeHTOoB. MHbopMalMmoHHbIE CTEHIbl AOJKHBI PaCIONaraTbCs
HETMOCPEJICTBEHHO PSJOM C KaOuHeToM (paboyrM MECTOM) CHEIHaINCTa
aJIMUHUCTPALIUH.

Ha undopmanmoHHsix cTeHAax, Ha OpUIHUATBHOM caiiTe AIMUHUCTpALMU
pa3MelarTcs cienytonme nHHOpMaIlMOHHbIE MaTEPHATIbL:

- CBEJICHHA O HOPMAaTUBHBIX IPABOBBIX aKTax MO BONPOCAM HMCIOJHEHHUS
MYHULIANIAIBHOW YCIIYTH;

- 00pa3Ilhl 3aMOJTHEHUS OJIAHKOB 3asIBJICHMUIA,



- OJ1aHKU 3asIBJICHUI;

- ajipeca, TenedOoHbl U BpeMs MprueMa CIeluaIucToOB aIMUHUCTPALIUN;

- YaChl MMpUEMa CIEIUaIUCTOB aIMUHUCTPAIINN;

-  TMOpsAIOK  oOkaioBaHWsSl — AcHCTBHM  (Oe3leMCTBUsI) U pEIICHUH,
MPUHUMAEMBIX B X0JI€ MPEAOCTABICHUS MyHUITUTIATBHON YCITYTH.

Mecrta a1 3amoJIHEHUS 3asBICHUN, OXUIAHUS W TPOBEACHUS JUYHOTO
npueMa TpaxkJiaH 000pYIyIOTCs CTYIBSIMHU, CTOJIaMU, 00ECTIEYUBAIOTCS 00pa3aMu
3asiBJICHUN M KaHUEISPCKUMU MPUHAJICKHOCTIMHU JUIsl HAMMCAHUS MUChMEHHBIX
oOpaleHui.

Kabunertsl, mpemHasHauyeHHBIE [JI1 TpUEMa 3asBUTEJCH, TOJDKHBI OBITH
00OpyZIOBaHBI ~ CTYJBSIMH, CTOJAMH, KAHIEISAPCKUMU  TPHHAIICKHOCTIMH,
UHGOPMAIIMOHHBIMU Ta0JIMYKaMH (BBIBECKAMH) C YKa3aHHEM HOMepa KaOHHeTa.

Pabouee MecTO TOKHOCTHOTO JIUIA, MPEAOCTABISIFONIETO MYHHUIUITAIEHYTO
yCIIyTy, O00OpYyIyeTCsi CpeACTBaMH KOMITBIOTEPHONM TEXHUKH W OPTTEXHHUKOM,
MO3BOJISIOIIMMU OPTAaHU30BATh MPEA0CTABICHUE MYHUIIMITAIbHON YCIIYTH B TIOJTHOM
o0Beme.

B memsax oOecrieueHuss JOCTYITHOCTH [JIi HWHBAJIUIOB B TIOJYYCHHH
MYHUITUTIATBHON YCIIYTH:

- BXOJl B aJMUHUCTPATHBHOE 3JIaHUEC JTOJDKEH MMETh OCCIPETsITCTBEHHBIMN
JIOCTYTl MHBAJIHJIOB, BKJIIOYAsi MHBAJIMJIOB, MCIOIB3YIOIIUX KpPECla-KOJSCKA WU
P TIOMOIIIH CTICIIHAIMCTOB;

- TIOMEIICHUS IS JIMYHOTO TIpHeMa W OXKHUIAHHS JIMIHOTO MpHUeMa JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-3HIEMHOJIOTHYECKUM MTpaBUIaM U HOPMAaTHBAM;

- IOMEIIEHUS, JIOCTYITHBIE MaJIOMOOUIIBHBIM TTOCETUTENISM u
B3aMMOCBSI3aHHBIC (DYHKITMOHAIBHBIM TIPOIIECCOM,

- CTE€H/IbI CO CITPABOYHBIMU MaTepHaAIaMH U TPaPUKOM IIpUEMa;

-1 QYHKIIMOHAJBLHO Y00Has, MOBEpraroiasics BlakHo 00padoTke MeOerb;

- KOJHMYECTBO MECT OXXHJAHUS OMPENEsIeTCs HMCXOAs W3 (HaKTUUIECKOM
Harpy3Ku ¥ BO3MOKHOCTEH aJIMUHUCTPATUBHOTO 37aHUs, HO HE MOKET ObITh MEHEe
Tpex.

2.15. Iloka3aTesiu JOCTYNNHOCTH M KAa4eCTBA MYHUIIUIIAJIbHOM YCJIYTH

2.15.1. IlokazareneM 1OCTYMHOCTA MYHUIIUNIATLHON YCIYTH SIBJISIETCS:

- TPAHCIIOPTHAs JOCTYIHOCTb K MECTaM IPEIOCTABIICHHUS MYHULUIIAJIbHOU
YCIIYTH;

- HaJM4YMe pa3IMYHbIX KaHAJIOB TOJY4YeHHs HHQOpMaUMU O TOpAIKE
ITOJTYYEHHs] MyHULMIIAJIBHON YCIIYTH U XOJI€ €€ NPEIOCTABIICHHUS;

- o0ecrieyeHue ISl 3asBUTEIS BO3MOXKHOCTH TMOJATh 3asBJICHHE O
MPEIOCTABIICHUN MYHUIIUITAILHON YCIyTH B (hOpPME AJIEKTPOHHOTO JOKYMEHTA, B
TOM YHCJIE C UCMIOJb30BaHuEM EnuHoro nopraia, PernonansHoro noprana.

2.15.2. Iloka3aTensaMu KauecTBa MyHUIIMIAIBHON YCIIYTH SABJISIFOTCS:
- COOJIIO/IEHHE CPOKA IPENOCTABIECHUS MyHULIMIIATBHON YCIIyTH;



- OTCYTCTBUE TOJAHHBIX B YCTAHOBJICHHOM TMOPSAKE W/WIW TPU3HAHHBIX
00OCHOBaHHBIMM  Kajo0 Ha pelIeHus Wiu  JelcTBus  (Oe3nericTBue)
aIMUHUCTPAIINHA, €€ JOHKHOCTHBIX JIHI, JIMOO MYHHUITMTIATBHBIX CITYXKaIUX,
MPUHSATHIC UM OCYIIECTBICHHBIC MTPU MPEIOCTABICHUN MYHUIIMITAIIBHON YCITYTH.

2.15.3. [TokazaTenn MOCTYITHOCTH M Ka4eCTBAa MYHHIIMITAIILHON YCIyTH
OTIPEIEISIETCS] TaKKe KOJTMYECTBOM B3aMMOJCHCTBUS 3aBUTENS C IOJKHOCTHBIMU
JUIAMU  QJIMUHUCTpAIlMM TpPU  MPEAOCTABICHUM MYHHULHUIAIBHON  YCIYTH.
B3aumopeiicTBue 3asBUTENS ¢ YKAa3aHHBIMH JIMLIAMU OCYIIECTBIIIETCA JIBa pasza —
IIPU IIPEICTABICHUN 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JJIs PEIOCTaBICHUS
MYHUIIUNIATBHOM  yciyrd (B Cily4yae HENOCPEJICTBEHHOro oOpamieHusi B
aIMUHUCTPALIMIO), a TaKkKe TMpU TMOIYYCHHH pe3yibTara MpPeAOCTaBICHUS
MYHHIUITAIBHON YCIYTH.

2.15.4. [TonyyeHne MyHUIIMNATBHOW YCIYTH B MHOTO(YHKIIMOHAIIBHOM
IIEHTPE MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MyHUITUTIATBHBIX YCIYT (B TOM YHCTIC
B IOJHOM 00bEME), MOCPEACTBOM 3ampoca O NPEJOCTABICHUM HECKOJIbKUX
rOCYAapCTBEHHBIX M (MJIM) MYHHULHUNAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX
IIEHTpaX TMPEJOCTABICHUS TOCYAAPCTBEHHBIX W  MYHHUIUIMAIBHBIX  YCHYT,
npeycMOTpeHHOoro crathe 15.1 @eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3,
BO3MOJKHO.

2.15.5. [Tonyuenue MYHULIMIATBbHON yCIyTH B JTH000M
TEPPUTOPUATBHOM TOJPA3ACIECHUN OpraHa, MPeAOCTaBIISIONIET0 MyHUIIUTIAIBHYIO
YCIIyTY, TIO BBIOOPY 3asiBUTEINS (IKCTEPPUTOPUATBLHBIN MPUHIINIT) HEBO3MOKHO.

2.15.6. Bo3MokHOCTB NoTy4eHust uH(popMaIuu 0 Xo/1€ MPeA0CTaBICHUs
MYHULIMNAIBHON YCIyrd yKazaHa B mnoapazzene 1.3 pasgena 1 nHacrtosimiero
AJMUHHUCTPATUBHOTO PETIIAMEHTA.

2.16. OcoGeHHOCTH NPeOCTABIEHUS MYHMIMNAIBHON yCJIyIU B
MHOT0(YHKIIMOHAJIHLHOM LEHTPe

B cnywae oOpamieHust 3asBUTENST B MHOTO(DYHKIHMOHAJIBHBIA LEHTD,

JOKYMEHTBIl Ha MPEIOCTaBICHUE MYHUIIMITAIBHON YCIYI'HM HANpaBIsSIOTCS B

aIIMUHUCTPAIMIO B TIOPSZIKE, MPETYCMOTPEHHOM COTJIAIICHHUEM, 3aKIFOYCHHBIM
MEXTy MHOTO(DYHKIIMOHAIBHBIM LIEHTPOM U aIMUHHCTPALIAEH.

2.17. OcoGeHHOCTH NPeI0CTABJICHNS MYHHIIUNIAJIBbHOMI YCJIYTH B
3JIEKTPOHHOU (popMe

2.17.1.  OcoOeHHOCTH TMpPEeNOCTAaBICHUS MYHULMIAJIBHOW YyCIyrd B
AIIEKTPOHHOU hopme:

- TIoJyyeHue MH(OpMalKU O MPEAOCTaBIsIEMON MYHUIIMIIAIBHON yciyre B
cetu MHTepHeT, B TOM uyucie Ha oduuuaibHOM caiite, Ha EgmHom mnopraie,
PernonansHom nopraie;

- IIOJlyY€HUE M KONUpoBaHHE (OPMBI 3asIBICHUSA, HEOOXOAMMOM s
MOJTyYEHUS] MyHUIUIIATILHON YCIYTH B 3JIEKTPOHHOM opme B cetu UHTEpHET, B TOM
yucie Ha opunuansHOM caiite, Ha Equnom moptane, PernonanpaoM moprare;
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- IPEICTaBIICHUE 3asBIICHUS B 3JIEKTPOHHOM (hOpME C HUCIOJIb30BAHUEM CETH
HNurtepuer, B ToM uuciae Eaunoro mnoprama, PervonanbHOro mnopraina yepes
«JIn4HBIN KaOMHET MOJIB30BATEIN;

- OCYILIECTBIICHUE C MCIOJb30BaHWEM EnamHoro moprana, PermonambHOro
[opTaja MOHUTOPHMHIA XOJa MPEIOCTABICHHUS MYHUIUNAIBHOM YCIYTHM 4Yepe3
«JInuHBIM KaOMHET IOJIb30BATCIISY;

- IIOJYYCHHC PC3YyJIbTATOB IIPCAOCTABICHUA MYHHHHHaHBHOﬁ YCIyIru B
QJICKTPOHHOM BHUAC Ha EI[I/IHOM ImopTalic, PernonanpHoM ImopTaliCc 4cpe3 «JInmuHBIN
KaOWHET ITOJIB30BATCIIA», CCJIM 9TO HC 3aIIPCIICHO q)eﬂepaJII)HI)IM 3aKOHOM.

[lepeueHb BHUAOB HSJIEKTPOHHOM TMOJIMUCH, KOTOpBIE JOIMYCKAIOTCS K
UCIIOJIb30BAHUIO TPU OOpallleHUH 3a TMOJYyYEHWEeM MYHUIUNAIBLHOW YCIyTH,
OKa3bIBa€MOW C MPUMEHEHUEM YCWICHHOW KBaIU(UIIMPOBAHHOW 3JIEKTPOHHOU
MOAIUCH:

- st GU3WYECKUX JMI MPOCTas EKTPOHHAs MOJNUCH JUOO yCUJICHHas
HEKBaJM(PUITMPOBAHHAS TOJIKCH;

- IIS1 FOPUIMYECKUX JIUIL: YCUJICHHAs KBATU(PUIMPOBAHHAS MOJIIUCH.

3. CocraB, 1mocCjeA0BATEJbHOCTH M CPOKM  BbINOJHECHUA
aIMMHHMCTPATHBHBIX mpouexayp (aeicrBuil), TpeOOBAaHUSA K NOPAAKY HX
BBINIOJIHEHHUS, B TOM 4YHCJIe 0COOCHHOCTH BBINOJHEHHUSI AAMHHHMCTPATHBHBIX
npouexyp B JJeKTPOHHOH d¢opmMe, a Tak:Ke 0COOEHHOCTH BbINOJHEHUS
aJIMMHHMCTPATHBHBIX NPOLEAYP B MHOIO(PYHKIMOHAJIBHBIX HEHTPAX

3.1. Onucanue Noc/1€e10BaTEILHOCTH e CTBUIl MPU NMPeI0CTABICHUHU
MYHUIMIAJIBHOH YCJIYIH

3.1.1. IlpemocraBieHre MYyHUIMIIAILHOM YCIYTH BKIIOYaeT B ce0s
CJIEAYIOIINE aAMUHUCTPATUBHBIE IPOLIETYPHI:

- IPUEM U PETUCTpAIHs OOpalleHHUs;

- paccMOTpeHHEe OOpaIIeHus;

- MIOATOTOBKA U HAIIpaBJICHUE OTBETA HA OOpaIlleHNE 3asIBUTEIIO.

3.1.2. IlepeueHb aIMUHUCTPATUBHBIX MpoueAyp (AeHCTBUM) MpHU
IPEIOCTABIEHUU MYHUIIMTIANBHON YCIYTH B 3JIEKTPOHHOU (popme:

- IPUEM U peTucTparus oOparieHus;
- PacCMOTpEHUE 0OpaIeHUS;
- MOATOTOBKA U HAIIpaBJICHUE OTBETA HAa OOpaIlleHNE 3asIBUTEIIO.

3.2. OnucaHue NOCJIe0BATEILHOCTH A IMUHUCTPATUBHBIX JeHCTBUN
NpH NpueMe U perucTpanun odpameHuit
OcHoBaHuEM /U1 Ha4ajia MpeJOCTABICHHUS] MyHULMIIAIbHOM YCIIYTH SIBISETCS
NOCTYIUIEHHE OOpalleHusi OT 3asdBUTENS B AJIMUHUCTPALMIO IOCPEICTBOM
MOYTOBOM, (PaKCUMUIIBLHON CBS3H JTUOO B 3JIEKTPOHHOM BHJIE.
OOpanieHue NOUIEKUT 00s3aTENIbHOM perucTpauud B TedeHue 1 naHA C
MOMEHTA NOCTYIUIEHUS B A IMUHUCTPALUIO.



OTBETCTBEHHOCTD 3a MMpueM U pEerucTpannuro O6paHleHI/I$I HECCT CriCnuaIuCT
AI[MI/IHI/ICTpaLII/II/I, OTBETCTBCHHBIN 3a IPpHUEM 1 PCTUCTPALIUIO JTOKYMCHTOB.

OOpailieHrs, HarpaBi€HHBIE MOCPEACTBOM TMOYTOBOM M (haKCUMMIbHON
CBSI3U, U IOKYMEHThI, CBSI3aHHBIE C UX PACCMOTPEHUEM, IEPBOHAYAIIBHO MTOCTYHAIOT
K CHEIUATUCTy AJMUHUCTpPALMM, OTBETCTBEHHOMY 3a IMPUEM U PETUCTPALUIO
JTOKYMEHTOB.

OOpaiieHrs, TOCTYNUBIIME MO  DJIEKTPOHHOM  MOYTE, EXEAHEBHO
pacrneyaTsiBatoTCs U OQOPMIISIOTCS CIENUATIMCTOM, OTBETCTBEHHBIM 3a MPUEM U
pEerucTpanuio JOKYMEHTOB, [JIi PAacCMOTPEHUs TIJIaBOM AJMUHUCTpAllUM B
YCTaHOBJICHHOM TIOPSIZIKE KaK OOBIYHBIC MICHhbMEHHBIC 0OpAIIICHNS.

Cnenuanuct AAMUHUCTpALUM, OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO
JIOKYMEHTOB, OCYIIECTBIIIET IMEPBUYHYI0 00pabOTKy (IPOBEPKY MPaBUIBLHOCTH
azpecaluy KOppeCnoHACHIIMN, HATUIUE BCEX MPUIOKEHUM U MHON JOKYMEHTAIINH,
ABIIAIONICICS HEOTHEMJIEMOM YacTblO OOpalllEeHHs, UYTEHHE, OIPEICICHHE
coJiep>KaHusi BOIPOCOB OOpaleHUs] TpaKIaHWHA) M PETUCTpAIUI0 OOpallleHui B
YKypHaJIe peTUCTPallii BXOISAIIEH KOPPECTIOHIECHIIUH.

B teuenue 1 paGodero nHsS ¢ MOMEHTa PErUCTPALIMKM OOpaIEHUsT 3asIBUTEIS
CHEUHUAIMCTOM AJIMUHUCTPALIMM, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO
JIOKyMEHTOB, MPOBOJIUTCA MPOBEpKa OOpallleHHs HAa COOTBETCTBHE TPEOOBAHUSM,
YCTaHOBJICHHBIM IOJpa3enaMu 2.6 - 2.7 AIMUHUCTPATUBHOTO PETTIAMEHTA.

[Ipu mocrymieHur oOpalieHusi, TA€ YKa3aHO O MPUJIOKEHUU JOKYMEHTOB,
KOTOPBIE MOJHOCTHIO WJIM YaCTUYHO OTCYTCTBYIOT, CIICIIUATIMCTOM, OTBETCTBEHHBIM
32 TPUEM U PETUCTPAIUI0 JOKYMEHTOB, COCTABJISIETCS aKT 00 OTCYTCTBHH
COOTBETCTBYIOIIUX JOKYMEHTOB, KOTOPBIN MIPHOOIIAETCS K 0OpaIeHUIO.

3.3. Onucanue noc/jie0BATEILHOCTH AAMUHUCTPATHUBHBIX J1efiCTBMI NPH
paccMOTpeHuM o0palleHui.

[Ipomenmme  perucTpanui0 MNUCbMEHHbIE  OOpallleHus  MepearoTcs
CHEUUAIMCTY ATIMUHUCTPALUU.

'maa mo pe3ynbTaTaM O3HAKOMJICHHSI C  TEKCTOM  oOOpalieHus,
MPUJIAraéMbIMU K HEMY JIOKYMEHTAaMU B T€UYEHHE 2 pabouyux JAHEH ¢ MOMEHTa MX
MOCTYIIJICHUS:

- ONIPEEIISIET, OTHOCUTCS JIM K KOMIIETEHIMN A IMUHUCTPALUN pACCMOTPEHHE
MOCTaBJICHHBIX B OOpaILIEHUH BOIIPOCOB;

- OIIpeIeIsIeT XapaKkTep, CPOKHU ACHCTBUIA U CPOKU PACCMOTPEHUS OOpaICHHS;

- OIIPENEISIET UCIIOIIHUTENS TOPYUECHUS;

- CTABUT UCIOJIHEHNUE MOPYUEHUH U paCCMOTPEHHE 00paIieHns Ha KOHTPOJIb.

PemenveM riiaBbl AZAMUHUCTPALIMM SBJISIETCSI PE30OJIOLUS O PACCMOTPEHUH
oOpalieHusi Mo CyIIECTBY MOCTaBJICHHBIX B HEM BOIPOCOB JIMOO O MOATOTOBKE
IMCHbMa 3asBUTENII0 O HEBO3MOKHOCTH OTBETA HA MTOCTABJIEHHBIA BONPOC B CiIydae,
€CJIM PACCMOTPEHUE IMOCTABJIEHHOTO BOIPOCA HE BXOAUT B KOMIIETEHIHUIO
AJIMUHHUCTpaINH.

Crneunanuct AIMHHHCTPAalUMK, OTBETCTBEHHBIM 32 MPUEM M PETUCTPALIUIO
JIOKyMEHTOB, B TeueHue | pabodero HA ¢ MOMEHTa mepeAadu (MOCTYIUJICHUS)



JIOKyMEHTOB OT TJIaBbl AJMUHUCTpAINH MEepeacT oOpaIieHue sl paCCMOTPEHHUS
0 CYHIECTBY BMECT€ C TMPUIOKEHHBIMH JIOKYMEHTaMU  CHEIUATIUCTY
AJIMUHHUCTpAaIH.

3.4. Onucanue NMoCJaeA0BATEIbHOCTH A/IMUHUCTPATHBHBIX JIeHCTBHI
NpH NOAr0TOBKE M HANIPABJIEHUN 0TBETOB HA O0palleHue

Crenuanuct AIMUHHCTpPAIIMU OOECIIEUMBAET PACCMOTPEHUE OOpallieHus: u
MOJATOTOBKY OTBETAa B CPOKHM, YCTaHOBJEHHbIe NyHKTOM 2.4.1 moapasaena 2.4
paszena 2 HaCcTOALETO0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Crneunanuct AZMUHUCTPALMM pacCMaTpUBAET MOCTYMHBIIEE OOpalieHUE U
o opMIISIET TUCEMEHHOE Pa3bsICHEHUE.

OTBeT Ha BOIPOC MPEJOCTABIISIECTCS B IPOCTOM, UETKOW U MOHATHOM (hopMe 3a
MOJIITMCHIO TJIaBBI AIMUHUCTPALIAN JTUOO JIUIA, €T0 3aMEeIIalOIIeTo0.

B otBeTe Takke ykasbiBarOTCA U (aMUIIMS, UM, OTYECTBO (MPU HATUYHH),
HOMep TenedoHa JOHKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a MOATOTOBKY OTBETA Ha
oOpailieHue.

[Tocne moamnucanust OTBETA CIENUATUCT AJIMUHUCTPAIIMHA, OTBETCTBEHHBIH 3a
IIPUEM U PETUCTPAIINIO JJOKYMEHTOB, PETUCTPUPYET OTBET B JKypHAJIE PErUCTpaLlUU
KOPPECTIOHCHITUH ¢ IPHCBOCHUEM HCXOISAIIETO0 HOMEpPa M HAIIPaBJISET aipecaTy 1o
noure JuMOO0 BpydaeT ajpecary JIMYHO B TeueHue | pabodero AHS C MOMEHTa
MO CAHMUS.

OTtBeT Ha oOparmieHue, TocTynamiee B GopmMe SIEKTPOHHOTO TOKYMEHTa,
HaIpasyseTcss B popMe IIEKTPOHHOTO TOKYMEHTA T10 aApecy AJICKTPOHHOM MOYTHI,
yKa3aHHOW B OOpallleHWW, WM B MUCHBMEHHOW (opMe MO TOYTOBOMY ajpecy,
yKa3aHHOMY B OOpallieHuH.

3.5. Oco0eHHOCTH BBINOJIHEHHUS aIMUHIUCTPATUBHBIX NPOUEAYP B
3JIEKTPOHHOU (popme, B TOM UYHCJIe C UCIOJIb30BaHMeM Enqnnoro mopraJa,
PernonansHoro moprana

3.5.1. Nudopmaiuss 0 MyHUUHUIAIBHON YyCIyre, O MOPSAKE M CpPOKax
MPEIOCTABJIEHNAS] MYHHUIMIIAIBHOM YCIyTW pa3memaercs Ha EauHoM mopradne,
Pernonansaom nopraie.

B oanekrponHoit ¢Qopme yBemomiieHME O TpueMe 3asBICHHUS Ha
MIPEI0CTaBICHNE MYHUIIUTTAIIBHON YCIIYTH M HEOOXOAUMBIX JIJISl €€ MPEA0CTABICHUS
JIOKYMEHTOB, MH(}OpManusi O XOAE BBIIOJHEHHS 3alpoca O MPeJOCTaBICHUH
MYHHIUIIAIBHON YCIYTH, O PE3yJIbTAaTe MPEAOCTABICHUS MYHUIIUIIAJIBHOW YCIIYyTH
HaIpaBJsAoTCA 3asBUTEN0 B «Jluunplii kabuHeT» EnuHoro mnoprama mau6o
PernonansHoOro nopraina.

[logaya 3asBIEHUMA HA TMPEIOCTABICHUE MYHUUUIAIBHOW YCIYTM U
JIOKyMEHTOB, HEOOXOAMMBIX [IJISi TPEJOCTABJICHHUS MYHUIIUIIAILHON YCIIYTH,
ocyiecTBisieTcss yepe3 Enunbpiii mopran nmbo PernoHanbHbId MoOpTan, MMyTeM
MOCJIEIOBATEIBLHOTO 3al0JIHEHUS BCEX MpejaraeMblx (QopM, MPUKPEIUICHUS K
3aIpocy 3asBJICHUS U HEOOXOIUMBIX JOKYMEHTOB, B SJIGKTPOHHOH (hopMe.



B cnywyae mopaum 3asBIICHHS M JOKYMEHTOB, 4yepe3 EauHblid mopran wiu
PervoHanbHbIil mopTan 00J1aCTH, MOANMUCHIBATh TaKHUE 3asIBJICHUE U JTOKYMEHTHI
3JIEKTPOHHOM IIU(PPOBOI MOANUCHIO HE TpeOyeTcs.

B cnyuyae momaum yBegomiieHUs B (OpME 3JIEKTPOHHOI'O JOKYMEHTa C
ucnoiap3oBanueM  EnuHoro  moprasa  wnm  PermonampHOro - mopraina,
UHQOPMUPOBAaHHE O  XOJE€  TNPEJOCTAaBICHUS  MYHULUINATBHOW  YCIyTH
OCYILECTBIISIETCSl IyTEM OTOOpaK€HUsI aKTyaJbHOM HH(OpMalKUU O TEKYyIEM
COCTOSIHMM (CTaTyce) OKa3aHWs MYHHUIMIAIBHOM yciyru B «JIM4HOM KaOuHeTte
MI0JI30BATENIS.

3.5.2. Onucanue nocien0BaTeaIbHOCTH AEHCTBUN PU IPUEME U PETHCTPALUN
oOparieHuit

OcHoBaHMeM [Jis1 Hayaja MPEAOCTaBICHHUS MYHULMIAIbHOM YCIyTU B
ANEKTPOHHOM  (opme sABIIAETCS TOCTYIUIEHUE B  CHCTEMY BHYTPEHHETO
AIEKTPOHHOTO JOKYMEHTOOOOpOTa aJMUHUCTPALMU 3alpoca Ha MPEJOCTABICHUE
MYHULHANAIBHON YCIyTH U3 PernonanesHOro noprana.

3.5.3. Omnwucanue NOCIEAOBATEIBHOCTH JEHUCTBUA IPU PACCMOTPEHHUU
oOpareHui

[locnenoBaTenbHOCTh M CPOK AaIMUHUCTPATUBHBIX JEHCTBUIA aHAIOTUYHBI
aIMUHUCTPATUBHBIM JICCTBUSAM U CPOKAM, YKa3aHHBIM B nojapaszaene 3.3 pazaena 3
HACTOSIIIEr0 AJMUHUCTPATUBHOTO PErJIAMEHTA.

3.54. OmnmucaHue mOCIEAOBATEIbHOCTA JEHUCTBUM MNPH IOATOTOBKE U
HaIlpaBJIeHUHU OTBETOB Ha OOpalieHue

Cnennanuct AIMUHUCTpAIMU 00ECIIeYUBaET PACCMOTPEHUE OOpalleHus: u
MOATOTOBKY OTBETA B CPOKH, yCTaHOBJIEHHbIE MyHKTE 2.4.1 moapa3nena 2.4 pa3znena
2 HacTosIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Cnernuanuct AIMUHUCTPALIMKM pacCMaTpUBAET MOCTYMHBIIEE oOpaleHue 1
oopMIISIET TUCbMEHHOE Pa3bsiCHEHUE.

OTBeT Ha BOMPOC MPEJOCTABISIETCS B IPOCTOM, YETKOW U MOHATHOM (hopme 3a
MOJAMKCHIO TJIaBbl AJIMUHUCTpPALIMU JIMOO JIMIA, €r0 3aMEIAOILETO0.

B otBeTe Takke ykaswpiBaroTCA W (haMUIIUS, UMSI, OTYECTBO (TpU HAIUYUN),
HOMEDp TesedoHa JOJKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a MOJArOTOBKY OTBETa Ha
oOpailieHue.

[Tocne moanucanus OTBETA CIENUATIUCT AIMUHUCTPALIMM, OTBETCTBEHHBIN 32
MIPUEM U PETUCTPALUIO JOKYMEHTOB, PETUCTPUPYET OTBET B )KYpPHAJIE PErUCTpAIUU
KOPPECHOHAEHIIMM C TPUCBOECHUEM UCXOSIIETO HOMEpPA.

B cmywae npexacraBiieHus  JOKYMEHTOB  uepe3 EnunHbeil  moprai,
PervonanpHbld TTOpPTaN WA Ha JJIEKTPOHHBIA aapec aAMUHUCTPALMU PE3YyJIbTAT
MPEIOCTABICHUS] ~ MYHHUIMIAIBHON  YCIYyTM  HANpaBlAE€TCA  3asBUTEIIO
COOTBETCTBEHHO B «JIWuHbIH KaOuHeT» moJb30BaTens EguHoro moprtana,
PernonansHOro ropraia uiav Ha €ro 3J€KTPOHHBIN ajipec.

CpoKH BBINOJHEHUS] AJAMUHUCTPATUBHBIX MPOLEAYP, MNPEAYyCMOTPEHHBIE
HACTOSAIIMM AJMUHHUCTPATUBHBIM PETJIAMEHTOM, PACHPOCTPAHAIOTCA B TOM YHUCIIE
Ha CPOKH MPEOCTABICHHS] MYHHUIIUTIAIBHBIX YCIYT B QJIEKTPOHHOHU (hopMme.



3.6. Oco0eHHOCTH BBHINIOJHEHHSI AAMUHUCTPATHBHBIX MPOLETYP
(neiicTBHI1) B MHOTO(PYHKIIHOHAJBHBIX HEHTPAX NMPeA0CTABJIEHMS
roCyJ1IapCTBEHHbIX 1 MYHUIIMIIAJIbHBIX yCJIYT

3.6.1. HWadopmupoBaHue 3asBHUTEIECH O TOPSAKE MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYTH B MHOTO(YHKIIMOHAILHOM LIEHTPE, O XOJE BBINOJHEHUS
3ampoca O MPEIOCTAaBICHUM MYHHIIMIAIBHON YCIYyTH, IO HMHBIM BOIIPOCAM,
CBA3aHHBIM C  MPEJOCTABICHHEM  MYHULMIAIBHOM  yCIyrH, a  TaKke
KOHCYJIbTUPOBAHUE 3asBUTEIEH O TMOPSAKE NPEIOCTaBICHUS MYHULUIAIBHOU
yCIyrd B MHOTOQYHKIHMOHAJIBHOM IIEHTPE OCYUIECTBISETCS TPU JIMYHOM
oOpallleHuu 3asBUTENS] B MHOTO(YHKIMOHAJIBHBIM LEHTp, 00 Mo TenedoHy
MHOTO(YHKIIHOHATBHOTO LIEHTPA.

3.6.2. Onucanue NociaeI0BaTeIbHOCTH AEUCTBUI NPU IPUEME U PETUCTPALIUU
oOpareHui

OcHoBaHuEM I Hayajia WCIOJHEHHS MYHULHUIIAIBHON YCIYTH SIBISETCA
NOCTYIJIEHUE B MHOTO(QYHKUHMOHAIBHBIA LIEHTP OOpaleHuss ¢ JOKyYMEHTaMu U
IpPEbABICHUE:

- TOKYMEHTA, YIOCTOBEPAIOIIEr0 JIMYHOCTh 3asBUTENIA (€r0 MPEeJACTABUTEINS );

- - TOKYMEHTA, MMOJATBEPKIAIOIIETO MTOJTHOMOYHS MPEICTABUTENS 3asIBUTEIIA.
CriennanucT, OTBETCTBEHHBIN 3a IPUEM U PETUCTPALUIO TOKYMEHTOB!

- PETUCTPUPYET B YCTAHOBJIECHHOM MOPSAKE MOCTYNHUBIINE JOKYMEHTHI,

- o(hopMIISIET YBEIOMJIEHHE O TPUEME TOKYMEHTOB U MEPENAET €r0 3asBUTEIIIO;

- - HAIIPaBJISET 3aBKY M KOMIUIEKT HEOOXOIMMBIX IOKYMEHTOB B
aAMUHHUCTPALIHIO.

[Ipy HamMyuu OCHOBAaHUW AJIA OTKa3a B MPUEME JTOKYMEHTOB CHEIUANKCT,
OTBETCTBEHHBIM 3a MPHUEM U PErHCTPALUIO JTIOKYMEHTOB, OOBSCHSET 3asBUTEIIO
COJIEp’)KaHHWE BBISIBIICHHBIX HEIOCTAaTKOB B MPEACTABICHHBIX JIOKYMEHTAaX,
MpeUiaraeT NPUHITh MEPhI MO0 UX YCTPAHEHUIO U BO3BPAILIAET MAKET IOKYMEHTOB.

Pe3ynbTaToM BBITIOJIHEHUSI aIMUHUCTPATUBHON MPOLIEAYPhl OyAYT SBISTHCS
perucTpanys noCTyNUBIINX JOKYMEHTOB M BbIJ1aua (HApaBJICHUE) YBEAOMIICHHUS O
npueMe JT0KYMEHTOB JIM00 OTKa3 B PUEME MPEACTABICHHBIX JOKYMEHTOB.

MaxkcuManbHblii  CPOK  BBINIOJHEHUS AAMUHUCTPATHUBHOW  MHPOLIEAYPHI
coctaBisier 1 pabounii IeHb C MOMEHTa MOCTYIUIEHUS! B MHOTO(QYHKIMOHATbHBIN
LEHTp 0OpaIlleHUsI C TOKYMEHTaMH.

3.6.3. Onucanue mocneAoBaTEIbHOCTH aIMHUHUCTPATUBHBIX JEHCTBUI MpHU
YBEIOMJICHHMM  3asBUTENII O TOTOBHOCTH  pe3yJibTaTa  MPEJOCTaBICHHUS
MYHULIMIIAIBHOU YCIIYTH.

OcHoBaHueM JJisi Havaja UCTIOTHEHUS MPOIIEAYPHI SBJSETCS MOCTYIICHUE B
MHOTO(QYHKIIMOHATBHBIA IEHTP pe3ysibTaTa MPEAOCTABICHUS MYHUIUIAIBHOMN
YCITyTH.

Pesynbrar IPEIOCTABIICHUS MYHUITUTIATEHOM YCIIyTH B
MHOTO(QYHKIIMOHAIbLHOM  IIEHTpe  BbIAA€TCS  3asBUTENO0  (IIPEACTABUTEINIO
3asBUTEIS ), IPEABSBUBILIEMY CIEAYIOUINE TOKYMEHTHI:



- JIOKYMEHT, yJIOCTOBEPSIIONIMN JIMYHOCTh 3asBUTENS JIUOO  €ro
IIPECTABUTEIS; - JNOKYMEHT, IIOATBEPKAAOLIN I IIOJTHOMOYUS
IIPEACTABUTEIIS 3asIBUTEIIS.

Beimaua  pesynprara  MPEJOCTABICHHUS  MYHHUIMOAIBHOW  YCIYIM B
MHOTO(YHKIIHOHATHHOM LEHTpE OCYULIECTBIISIETCS JKCIepTaMu
MHOTO(YHKIIMOHAJILHOTO LIEHTpa TOCJE MPEABAPUTENHHOT0 HHGOPMHUPOBAHUS
3asiBUTENS] O TOTOBHOCTH pe3yjbTaTa MPENOCTaBICHUS MYHMUIIMIAIBHOW YCIyTd
MIOCPEACTBOM Tesle(DOHHOMU CBSA3H.

Pe3ynbraToM aJIMUHHUCTPATUBHOM MPOLEAYPHI SIBIsAETCS UHMDOPMUPOBAHUE
3asiBUTENS] O TOTOBHOCTH pe3yjibTaTa MPENOCTaBICHUS MYHHUIMIAIBHON YCIyTd
MOCPEACTBOM TeIEPOHHOM CBSI3M WIIU AJIEKTPOHHOM MOYTHI U BblJaua pe3yibTaTa
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

MakcuMallbHBI CPOK BBITIOJTHEHUA aJAMUHUCTPATUBHOM MPOLIEAYPHl HE
MOXXET TMpeBbIaTh | pabodero JHS C MOMEHTAa IMOCTYIUICHUS pe3yJibTara
MPEIOCTaBICHUS MyHUITUTIATLHOM YCIIYTH B MHOTO(YHKIIMOHATBLHBIN TIEHTD.

3.6.4. OcoOEHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP (1eHCTBHI)
B MHOTO(DYHKITMOHAJILHOM IIEHTPE.

B ciydae nomauu 3anpoca Ha IpegoCTaBICHUE MYHULIMITAIBHOM YCIIYTH Yepes
MHOTO(YHKIIMOHAIBHBIN [IEHTD:

- 3asBJICHUE Ha INPEJOCTABICHUE MYHULUIIAIBHOW YCIYTH U KOMIUIEKT
HEOOXOJUMBIX JTOKYMEHTOB MEpPENaloTCsi M3 MHOrO(YHKIIMOHAJIBHOTO ILIEHTpa B
aIMUHUCTPALIMIO HE TO3[HEE OJHOro paboyero HA C MOMEHTa PETrUCTpaliu
JIOKYMEHTOB 3asBUTEJISI B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

- HayajoM CpPOKa MPENOCTABICHUSA MYHMIUIIAJBHON YCIYTH SBIIAECTCS
JICHb MOJIy4EeHUS aIMUHUCTPALMEN 3asBJICHUS O IPEIOCTABICHUY MyHULIUIIAIBHON
YCIIYTH.

4, @opMBbI KOHTPOJIS 32 HCTIOJTHEHHEM A/IMUHUCTPATHBHOTO
perjiaMeHTa

4.1. Tlopsipmok oCylieCTBJIEHHMS TEKYyIIEero KOHTPOJIs

Texymmii KOHTpONb 3a COOJIOIEHWEM CIICIHUATUCTOM aJIMHHHUCTPAIUN
AJIMUHUCTPATUBHOTO PErJIaMEHTAa U MHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHMS K MPEAOCTABICHNUIO MYHULIMITAILHON YCITYyTH, OCYILECTBIISIETCS T1aBOU
AJIMUHHUCTpAIIUH.

Texkymuid KOHTpPOJIb MPOBOIAUTCSA IIyTEM OIEPATHBHOIO BBIACHEHUS XOJa
UCIIOJTHEHUsST OOpallleHus, OCYLIECTBICHUS MPOBEPOK Ha NpPeaMeT COOIIOACHUS
WCIIOJTHUTENIEM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULMIIAIBHOW YCIIYTH,
MOJIOKEHUI HACTOSIIETO0 AJMUHHUCTPATUBHOTO PETJIAMEHTA, WHBIX HOPMATHBHBIX
IPAaBOBBIX  AKTOB, YCTaHABIMBAIOIIMX TpeOOBaHHS K  MPEAOCTaBICHUIO
MYHULIUNAIBHON YCITYTH.

4.2. IlopsiioK ¥ NEPUOAUYHOCTDH OCYIIECTBJIEHHUS MJIAHOBBIX U BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI M KAUeCTBA MPeA0CTABJIEHUSI MyHUIIUNIATbHOH YCJIYTH



[Ipu npoBeIeHNH MJIAHOBBIX U BHEINIAHOBBIX MMPOBEPOK MOJHOTHI U KAYECTBA
IPEIOCTABJICHUSI MyHULIMIIAIILHOM YCIYI'M MOTYT pacCMaTpUBAThCs BCE BOIPOCHI,
CBA3aHHBIE C MPEJOCTABICHUEM MYHULHUNAIBHON YCIyrd (KOMIUIEKCHBIE
IIPOBEPKH ), UJIU OTIEIBHBIE BOIIPOCHI (TEMaTHUECKUE TPOBEPKH ). [IpoBepka MoxeT
OCYILECTBIISITECS B CBSI3M C KOHKPETHBIM oOpamieHueM 3asButens. Cpoku
IIPOBEJICHUS POBEPOK ONPEAEINIAIOTCS IN1aBOM AJIMUHUCTPALIHH.

4.3. OTBETCTBEHHOCTD JOJIKHOCTHBIX JIMIl AIMHUHUCTPAIMH 32 PelIeHUs U
neiictBus (0e31eiicTBHE), IPUHUMAaeMbIe (0CYIECTBJIsIeMble) UMH B X0J1€
NPeA0CTABJEHNSI MYHUIMIIAJIBLHOM YCIYTH

Cnenuanuctsl AAMUHUCTPALIMA HECYT OTBETCTBEHHOCTD, IPEyCMOTPEHHYIO
3aKOHOJATeNbCTBOM Poccuiickon denepanvu, 3a CBOM PEUICHUA U JCUCTBUA
(6e3nelicTBue), NpUHUMAEMbie (OCYIIECTBIISIEMbIE) B XOJ€ MPEIOCTaBICHUS
MYHUIUITAIBHON YCIIYTH.

4.4 T1os0keHus1, XapaKTepu3ywinyue Tpe0oBaHUA K MOPSAKY U (hpopMam
KOHTPOJIS 32 NPeI0CTABJIeHUEeM MYHUIIUIIAJIBLHOM YCJIYI'H, B TOM YHCJIE CO
CTOPOHBI IPAKIAH, UX 00beIUHECHUN U OPraHU3 AU

KoHTponp 3a mpenocTaBI€HHMEM MYHHIMIAIBHOM YCIYTH CO CTOPOHBI
YIOJHOMOYEHHBIX  JIMI] ~ AJMUHUCTpPAIMU  JIOJDKEH  OBITh  IOCTOSIHHBIM,
BCECTOPOHHUM U OOBEKTUBHBIM.

KoHTposnb 3a paccMOTpeHHEeM CBOMX OOpalleHHil MOTYT OCYIIECTBISITH UX
aBTOPBI HA OCHOBaHUM UH(GOPMAIUHU, TTOJTYYEHHON B A IMUHUCTPAIIMU, B TOM YHCJIC
y UCTIOJTHUTENS IO TeIePOHY.

5. locyneOHblii (BHeCy1e0HbIH) MOPSIA0OK 00KAJI0BAHNS PellIeHUi U
necTBuil (0e31eiicTBHS) OPraHa, MPeA0CTABJISIONIEr0 MYHUIIUNIAILHYIO
YCJIYTY, TOJ2KHOCTHOTO JIMIA OPraHa, NMPeI0CTABJIAIIIECr0 MyHUIHNIIAIbHYIO
yCJIYry, MHOTO(PYHKIMOHAJBLHOT0 EHTPA, OPraHu3anuii, yKa3aHHbIX B YaCTH
1.1 cratbu 16 ®enepanbHoro 3akona ot 27.07.2010 roxa Ne 210-®3, a takike
UX JOJIKHOCTHBIX JIMI, MyHUIIMNIAJbHBIX CJIYKAIIAX, PAOOTHUKOB.

5.1. Ilpeamerom nocynebHOro (BHeECYneOHOro) OOKaTOBaHMS SIBISIOTCS
KOHKPETHOE pelieHrue W JelcTBus (Oe3/IeliCTBHE) YIMOJHOMOYEHHOTO OpraHa, a
Takke JedcTBUs (0e3/1eiiCTBHE) MOKHOCTHBIX JIMI, MyHUIIUTTATBLHBIX CITYKaIUX B
X0JIe TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH, B Pe3yJIbTaTe KOTOPHIX HAPYIIICHBI
IpaBa 3asABUTEIS Ha MOTYYCHUE MYHUITUTIATLHOW YCIYTH, CO3/IaHbI MPENSATCTBUS K
MPEIOCTABICHUIO €My MYHUITUTIATHHON YCIIYTH.

5.2.3asBUTENh MOXXET OOpaTUTHCS C KalOOOW B TOM YHCIIEC B CIETYIOLIUX
CITyJasix:

- HapyuleHHE CpoKa perucrpailuyd 3ampoca O  MPeJOCTABICHHUU

MYHULIANIAIBHOU yCIIYTH, 3alpOCa, YKa3aHHOTO B cTaThe 15.1 denepanbHOro 3akoHa
oT 27.07.2010 roga Ne 210-®3;


consultantplus://offline/ref=C7FAF2408958FED2709FC5D8B35B13E8E0F10944A1E929A5F4827EE99B5E8A6ED4BFBA22F9AC396AD1C7360320EDE4977C028D926BvDc6G
consultantplus://offline/ref=C7FAF2408958FED2709FC5D8B35B13E8E0F10944A1E929A5F4827EE99B5E8A6ED4BFBA22F9AC396AD1C7360320EDE4977C028D926BvDc6G

- HapyIICHUE CPOKA MPETOCTABICHUSI MyHULIMTNIATBHON yCayru. B ykazanHom
ciydae jgocyneOHoe (BHecyleOHOe) oO)kaloBaHUE 3asBUTENIEM pEIIeHUNH |
JNEUCTBUI
(Oe3nmericTBU) MHOTO(YHKIITOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJILHOTO ~ ILIEHTpa  BO3MOXKHO B cllydae, €clid  Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelieHuss U JAeucTBUs (0e31eicTBUE) KOTOPOIo
00XKaIyIOTCs, BO3JMOXKEHa (QYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIEH
MYHUIIUTIATBHOM YCIYTH B IOJIHOM 00BbEME B MOPSIKE, OMPENeIeHHOM YacThio 1.3
cratb 16 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-D3;

- TpeOoBaHHME Yy 3asgBUTENsSI JOKYMEHTOB WM HWH()opmManuu Jmbo
OCYLIECTBJICHUS JEHCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE
PEeayCMOTPEHO HOPMATUBHBIMHU IpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMM TIPAaBOBBIMH aKTaMu cyObeKTOB Poccuiickoit deneparuu,
MYHULIMNAIBHBIMU TIPABOBBIMM aKTaMU JUIsl TPEAOCTABICHUS MYHHUIUIIATBHON
YCIIYTH;

- OTKa3 B MpUEME JTIOKYMEHTOB, MPEAOCTABIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH TIPaBOBBIMH akTamu Poccuiickoit denepaivy, HOPMaTUBHBIMU
IpaBOBBIMM aKTaMu cyObekTOB Poccuiickoii ®enepanuu, MyHULUINAIbHBIMU
MPABOBBIMH aKTaMU IS MPEOCTABICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

- OTKa3 B IPEIOCTABICHUU MYHUIIMNAIBHON YCIIYTH, €CJIM OCHOBaHMS OTKa3a
HE TPEeAYCMOTpPEHbI (ellepalbHbIMU 3aKOHAMU W MPUHSATHIMU B COOTBETCTBUH C
HAMHM WHBIMM HOPMAaTHUBHBIMH IIPaBOBBIMM akTamu Poccuiickonn Penepanuu,
3aKOHAMHM M WHBIMU HOPMATHBHBIMHU MPABOBBIMHU akTaMu CyObheKkTOB Poccuiickoit
denepand, MYHUIUIIATLHBIMU TIPABOBBIMH aKTaMHu. B yKa3zaHHOM ciydae
nocyneOHoe (BHecylneOHOe) oO0)KajoBaHUE 3asiBUTENIEM pEIICHUNW W JIeUCTBUMN
(6e3nericTBus) MHOTO(YHKIIMOHATBEHOTO LEHTPA, paboOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LIEHTpa  BO3MOXXHO B Cly4ae, €ClIM  Ha
MHOTO(YHKIIMOHANILHBIN [EHTP, penieHuss u JedcTBus (0e37eiicTBUe) KOTOPOTro
00XayroTcsl, BO3JOKE€HA (YHKUMA MO TMPEJOCTABICHUIO COOTBETCTBYIOIIECH
MYHHUITUTIATFHOM YCIYTH B TIOJTHOM 00beMe B TIOPSIJIKE, ONPEACIICHHOM 4acThio 1.3
cratbu 16 denepanpHoro 3axkoHa ot 27.07.2010 roga Ne 210-D3;

- 3aTpe0oBaHUE C 3asSBUTEIS TIPU MPEAOCTABICHUNA MYHUITUTIATHHONU YCIIYTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon
denepanii, HOPMATHBHBIMH TIPABOBBIMH aKTaMH CYOBEKTOB Poccuiickoii
deneparuy, MyHUIIATTATBHBIMY PABOBBIMU aKTaMU;

- OTKa3 oOpraHa, MPeJOCTaBIAIONIET0  MYHHUIUIAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIAa OpraHa, MPEeJOCTaBIAIONIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTPa, paOOTHUKAa MHOTO(MYHKIIMOHAJILHOTO IIEHTPA,
OpraHu3aluin, NpeaycMOTpeHHBIX YyacThio 1.1 crateu 16 denepanbHOro 3aKkoHa OT
27.07.2010 roga Ne 210-®3, ninu ux paOOTHUKOB B UCIIPABICHUH JOMYIIEHHBIX UMU
OIEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS MyHUIIUIIATBLHOM
yCIyTU TOKyMEHTaxX TU00 HApYIIIEHUE YCTAHOBIEHHOTO CPOKA TAKUX HCTIPABICHUA.
B ykazanHom cnydae pocyneOHoe (BHecyAeOHOE) oOKajJoBaHHUE 3asBUTEIEM
peleHuit u aeicTBuil (0e31eicTBIS) MHOTO(YHKIITMOHAIBHOTO IIEHTpa, pa0OTHUKA
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MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXXKHO B  Cly4ae, €CId  Ha
MHOTO(YHKIIMOHAIBHBIM 1IEHTpP, pelieHus W JehcTBus (0e31eicTBHE) KOTOPOTO
00XKaITyIOTCS, BO3JIOKEHA (PYHKIMSI IO MPEIOCTaBICHUIO COOTBETCTBYIOLICH
MYHHUIMIATBHOW YCIYTH B IOJIHOM 00bEME B NOPSJIKE, ONPEAECICHHOM 4acThio 1.3
cratb 16 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-D3;

- HapyllIeHHE CpOoKa WJIM MOpPsAKa BbIAAUYU JOKYMEHTOB IO Pe3yJibTaTam
MPEIOCTABICHUS! MYHUILIMTIATBHON YCIYTH;

- TPUOCTAHOBJICHUE TMPEJAOCTABICHUS MYHUIMNAIBHOW YCIyTHU, €Cld
OCHOBaHUS TMPUOCTAHOBJIICHUSI HE MPENyCMOTPEeHbI (eAepaibHbIMU 3aKOHAMHU H
OPUHATHIMA B COOTBETCTBUU C HUMU MHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoit @enepanyiv, 3aKOHAMU Y UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU
cyobexToB Poccuiickoit denepanuu, MyHUIIUTAIGHBIMA TPAaBOBBIMH akTaMu. B
yKa3aHHOM cllydae jocyneOHoe (BHecyneOHOe) o00XaloBaHHME 3asBUTENIEM
penieHuit u aecTBuil (6e3aeicTBI) MHOTO()YHKIMOHAIBHOTO LIEHTPa, padOTHUKA
MHOTO(QYHKIIMOHAJTBHOTO  IIEHTpa  BO3MOXKHO B Ciydae, €ClIH  Ha
MHOTO(YHKIIMOHAJIBHBIN LIEHTP, pelieHuss U JedcTBus (0e34eiicTBUE) KOTOPOro
00XKaJIyIOTCsl, BO3JIOKEHA (PYHKIMSI MO MPEIOCTaBICHUIO COOTBETCTBYIOLICH
MYHHUIMNIATBHOW YCIYTH B IOJIHOM 00bEME B MOPSIJIKE, ONPEAECIICHHOM 4acThio 1.3
ctatbu 16 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-D3;

- TpeOOBaHUE Yy 3asABUTENS MPU MPEIOCTABICHUU MYHUIMIATHHON YCIYTH
JOKYMEHTOB WJIK UH(POpPMAIIUU, OTCYTCTBUE U (UJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCHh TIPU MIEPBOHAYATIFHOM OTKa3e B MpHUeMe IOKyMEHTOB, HEOOXOIMMBIX
JUIS  TIPEAOCTaBICHUS MYHUIUMAIBHON YCIyrH, nu00 B MPEAOCTaBICHHUU
MYHUIIMIIAJIBbHON YCIIYTH, 32 UCKJIFOUEHUEM CIy4aeB, MPEe1yCMOTPEHHBIX TyHKTOM 4
yactu 1 crateu 7 @enepanbHoro 3akoHa ot 27.07.2010 roma Ne 210-@3. B
yKa3aHHOM ciiy4ae JocyjaeOHoe (BHecyaeOHOe) o0ajJoBaHUE 3asBUTEIEM
perieHuit u aecTBuil (0e3aeicTBUS) MHOTO(YHKIIMOHATLHOTO IIEHTpa, pabOTHUKA
MHOTO(QYHKIIMOHAJIBHOIO  LIEHTpa  BO3MOXXHO B Cly4ae, €CIM  Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss u JedcTBus (0e3eiicTBUE) KOTOPOro
00XKaJTyIOTCsl, BO3JIOKEHA (PYHKIMSI IO MPEeIOCTaBICHUIO COOTBETCTBYIOLICH
MYHHUITUTIATLHOM YCIYTH B TIOJIHOM 00beMe B TIOPSIJIKE, ONPEACIICHHOM 4acThio 1.3
ctatbu 16 @enepanbHoro 3akoHa ot 27.07.2010 roga Ne 210-D3.

5.3. Kanoba nonaercs B NMUCbMEHHOUW (popMe Ha OyMaKHOM HOCHTENIE, B
AIIEKTPOHHOM (opMe B OpraH, MPEeIOCTABNIAIOMINNA MYHHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHBIA LEHTP JIMOO B OpraH TrOCyJapCTBEHHOH BiacTu (OpraH
MECTHOTO CaMOYIIPaBJICHUS) MyOJIMYHO-TIPABOBOTO OOpPa30BaHUS, SBISIOIIUHACS
ydpeauTeaeM  MHOTO(QYHKIIMOHANBLHOTO  IIeHTpa  (majgee -  yUpEIuTeNb
MHOTO(YHKIIMOHAIILHOTO 1IeHTpa). JKaoOb! Ha pelieHus u neicTBus (6e3aeiicTBre)
PYKOBOJUTEIS OpraHa, Mpe0oCTaBISIONIEr0 MyHUIIUITATLHYIO YCIYTY, TIOJJAl0TCS B
BBIIIECTOAIIMIA oOpraH (IpH €ro HaJluuuHh) JUOO0 B Cllydae €ro OTCYTCTBHUS
paccMaTpUBaIOTCs HEMOCPEACTBEHHO PYKOBOAMUTEIIEM OpPraHa, MPeI0CTABIISIONIErO
MyHULIMNATBHYIO ycayry. JKamoObl Ha pemieHuss U jaedctBus (Oe3nelicTBue)
paboTHHKAa MHOTO(QYHKIHMOHAIBHOTO IIEHTPa MOJAIOTCS PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHATBHOTO IIeHTpa. XKanoOsl Ha perieHus u aeiicTBus (0e3aercTBre)
MHOTO(YHKIIMOHAJILHOTO IIEHTPa MOA0TCS YUPEIUTETIO0 MHOTO(YHKIIMOHATILHOTO
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LEHTpa WM JOJDKHOCTHOMY JIMIY, YIIOJHOMOYEHHOMY HOPMATHBHBIM ITPaBOBBIM
akToM cyobekta Poccuiickoit deneparuu.

5.4. XKamoba w©Ha pemeHus u jAeicTtBusa  (Oe3deiicTBUE) oOpraHa,
MPEIOCTABISIONIET0 MYHMIIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIIA OpraHa,
MPENOCTABISIONIET0 MYHULHUIAIBHYIO YCIyTy, MYHHUIMOAIBHOIO CIYXKallero,
PYKOBOJAMTEIIS OpraHa, IpeI0CTaBISIONIEr0 MyHUIIMIIATBHYIO YCIYTY, MOXKET OBITh
HaIpaBJjeHa Mo MoYTe, Yepe3 MHOTOPYHKIIMOHAIBHBINA LEHTP, C UCIOJIb30BaHUEM
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn  «MHTepHEeT», OQUIHAIBHOTO
caiiTa opraHa, IpeIoCTaBISIONIET0O MYHUIMIIAIBHYIO YCIYTy, €IMHOTO TopTaja
rOCyAapCTBEHHBIX M MYHHUIUIAIBHBIX YCIAyr JUOO pPErHOHANIBHOrO MopTala
rOCYJapCTBEHHBIX W MYHULHUIAJIBHBIX YCIYT, a TAKXK€ MOXET ObITh MPUHATA MPU
JUYHOM TipueMme 3asBuTens. JKamoba Ha pemieHwss W necTBus (Oe3nelcTBHC)
MHOTO(YHKIIMOHAIBHOIO IIEHTpa, PaOOTHUKAa MHOTO(QYHKIMOHAJIBHOTO IIEHTpa
MOXET OBITh HaNpaBjieHa IO IO0YTEe, C HCIOJb30BAaHUEM HWH(OPMALIMOHHO-
TEJIEKOMMYHHUKAITMOHHOU CeTH «HTEpHETY, o(puIMaTBHOTO canra
MHOTO(QYHKIIMOHAIBHOIO LEHTPa, €IUHOr0 IopTaja TOCYAApCTBEHHBIX U
MYHUIUMOAIBHBIX YCIAYr JIMOO PEruoHANbHOIO TNopTajga TOCYJAapCTBEHHBIX U
MYHUIUOATBHBIX YCIYT, a TAKXE MOXXET ObITh MPUHATA MPU JUYHOM IpPUEME
3asIBUTEIS.

5.5. [lopsinok momayn ¥ pacCMOTPEHMs KajJo0 Ha pelIeHHs] U JEeHCTBUS
(Oe3neiicTBuE) MHOTO(YHKIIMOHAIBHOTO HEHTPA, €r0 pA0OTHUKOB YCTaHABIMBAETCS
IIpaBurenscTBOM Poccuiickoit @enepanni.

5.6. B cmywae, ecam QemepaabHbIM 3aKOHOM YCTAaHOBJICH TOPSIOK
(mporieypa) TONAaYu W PACCMOTPEHUS >Kamod Ha pelmeHus U JIeHCTBHS
(Oe3nmeiicTBUE)  OpraHoB,  MPEAOCTABIAIOMIMX  MYHHUIMNAIbHBIE  YCIYTH,
JOJDKHOCTHBIX JIML[ OPraHoB, MPEIOCTABISIOIIMX MYHULMIAIBHBIE YCIYTH, JHOO
MYHUITUTIATBHBIX ~CIY)KAIllMX, JUISi OTHOIIEHWHW, CBS3aHHBIX C TOJaYedl u
paccMOTpPEHHEM YKa3aHHBIX >kallo0, HOpMbI crateit 11.1 u 11.2 denepanpHoro
3akoHa oT 27.07.2010 roma Ne 210-®3 He npUMEHSIOTCSI.

5.7. Xamoba momKHaA COACPKATH:

1) HammeHOBaHWE OpraHa, MPEAOCTABIIAIONIET0 MYHULMUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpeJA0CTaBISIIOIIer0 MyHUIIMIAIBHYIO YCIYyTy, 100
MYHULIMIIAJBHOTO  CIY)KAlllero,  MHOTO(QYHKIMOHAIBHOTO  LEHTpPa,  €ro
PYKOBOJIHUTEIIS;

2) ¢pamMuImio, UM, OTYECTBO (TIOCIIEAHEE - IPU HAJIMYUH), CBEACHUS O MECTE
KUTENIbCTBA 3asBUTENS - (PU3NYECKOro Juila JU00 HauMEHOBaHHUE, CBEICHHS O
MECTE HAXOXKIACHUS 3asABUTENSI - IOPUIMYECKOro JIMLA, a TaKXKe HOMep (HoMepa)
KOHTaKTHOro TesnedoHa, aapec (agpeca) 3JEKTPOHHOM MOUTHI (MpU HAIMYUU) U
MOYTOBBIN a/Ipec, 0 KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) CBeZIcHUSI 00 OOXKATyeMbIX pEHICHHSIX U JeHCTBUAX (Oe31eiicTBUN)
opraHa, NpPEIOCTaBJSAIOEr0 MYHULHUIIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIA
opraHa, MpeAOCTaBIIAIONIET0 MYHULUNAIBHYIO YCIyry, JU0O0 MYHUIUMIAIBHOTO
CITyXallEero, MHOTO()YHKIIMOHATTEHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA;



4)  1OBOJBI, HA OCHOBAaHHH KOTOPHIX 3asBHTEIh HE COTJIACCH C PEIICHHEM
u JnedictBueM (0Oe3nelCTBUEM) OpraHa, NPeAOCTaBISIONIEr0 MYHUIUMIATBHYIO
yCIIyTy, JOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIIOMEr0 MYHULHUIIAIbHYIO
yCIyry, 00 MYHUIUMATBHOTO CIYXKAIIero, MHOTO(YHKIIMOHAJIBHOTO IEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAJILHOTO  LIEHTpa. 3asBUTEJIEM MOTYT  OBITh
MPEICTABIICHBI JOKYMEHTHI (IIPU HAJIMYUH), TIOJTBEPKAAIOIINE TOBObI 3asIBUTEIIS,
100 WX KOTIHH.

5.8. Kanoba, moctynuBIias B oprat, npegoCTaBISIONINN MyHUIIUITAIbHYIO
yCIIyry, MHOTOGYHKIHMOHAIBHBIM HEHTpP, YYPEAUTEII0 MHOTO(YHKIIMOHAIBLHOTO
LEHTpPa, TMOO0 BBILIECTOSIINI OpraH (IIPH €ro HAJIMYWHU), TOJIEKUT PACCMOTPEHHIO
B TEUYCHHUE TMATHAALATU paboyux JTHEH CO JHS €€ pEerucTpaluu, a B cllydae
o0XajoBaHUsl OTKa3a OpraHa, MPEeJAOCTaBISAIONIETO MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, B IMPUEME JOKYMEHTOB Yy 3asBUTENS JUOO B
UCIIPaBJIEHUM JONYIICHHBIX OMNEYaTOK U OMIMOOK WM B Cllydae OO0XaJIOBAHMS
HapYIIEHUs YCTAHOBJIEHHOTO CPOKA TAKUX UCIPABJICHUI - B TEUCHHE MATH Pab0InX
JTHEW CO IHS €€ PETUCTPALUU.

5.9. Ilo pe3ynapTaTaM pacCMOTPEHHUS >KaJoObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

1) xanoba yJaoBIETBOPSCTCS, B TOM YHC/E B (hOpMe OTMEHBI TPUHSATOTO
pelleHus, WCHpPaBICHUS JIOMYIICHHBIX OINEYaTOK M OIMOOK B BBIJAHHBIX B
pe3ynbTare MPEJOCTABICHUS MYHHMIMNAIBHOW YCIYI'M JIOKYMEHTax, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3MMAHUE KOTOPHIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepaunu, HOPMaTUBHBIMU
paBOBBIMM aKTaMu cyObekTOB Poccuiickoit ®enepanun, MyHULUINAILHBIMU
MIPAaBOBBIMU AKTaAMH;

2) B YAOBJICTBOPECHUU >KAIOOBI OTKA3BIBACTCS.

5.10.He mosnmHee 1HS, CIACAYIOIIETO 3a JHEM TMPUHATHS PEIICHUS,
YKa3aHHOTO B MyHKTE 5.9 pazjena 5 HacTosAmero AIMUHUCTPATUBHOTO PETJIAMEHTA,
3asIBUTENIO B TUCBMEHHOM (POpMeE U TIO JKETaHUIO 3asIBUTENS B JIEKTPOHHOU popme
HaIpaBJISIETCSt MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS JKAIOOBI.

5.11.B cnydae npu3HaHUS Kajg00bl MOJICKAIICH YIOBIETBOPEHHIO B OTBETE
3asBUTEIIIO, YKa3aHHOM B ITyHKTE 5.10 pa3gena 5 HacTosiero AAMUHUCTPATUBHOTO
periiaMenTta, naercs uHQopmanus O JAEUCTBUSX, OCYIIECTBISAEMBIX OpPraHOM,
MPEAOCTABISIONIMM MYHUIIUMTAIBHYIO YCIIYTy, MHOTO(DYHKIIMOHATBHBIM IIEHTPOM B
LEJSAX HE3aMENJIUTENIbHOTO YCTPAHECHHS BBISIBICHHBIX HAPYUIEHUW MPU OKa3aHUU
MYHULIMNIAIBHON yCJIYTH, a TakKe NPUHOCATCS W3BHHEHUSI 3a JOCTaBJICHHBIC
Heyao0CTBa W yKa3bIBaeTcs MH(popManus O AalbHEHIIUX ACHCTBUSIX, KOTOPHIE
HEO0OXOMMO COBEPIIUTH 3aBUTEIIO B IEJIAX MOJTYUYCHHS] MyHUIIUITAIBHON YCITyTH.

5.12.B cnyuyae mpusHaHUs KajdoO0bl HE MOJJIEXKAIEH YAOBICTBOPEHUIO B
OTBETE 3asBUTENI0, YKa3aHHOM B nyHkTe S5.10 pasmena S5 Hacrodiiero
AJIMUHUCTPATUBHOTO PErJIAMEHTA, JAIOTCS ApTyMEHTHUPOBAHHBIE PA3bICHEHUS O
MPUYMHAX TPUHATOTO PEIICHUS, a Takke WHMOpMAIUs O Mopsake 00)KajJoBaHUS
MPUHATOrO PELICHUS.

5.13.B cnyuae ycTaHOBJICHHUS B XOJE WIH MO pe3yjbTaTaM PacCMOTPCHHUS
KanoO0bl TPHU3HAKOB COCTaBa aJMHUHHCTPATUBHOTO TPABOHAPYIICHUS WA



MNPpCCTYIUICHUA JOJIZKHOCTHOC JIMIO, HAACIICHHOC ITOJTHOMOYHAMU 110 paCCMOTPCHUIO
’KaJI00 B COOTBETCTBHUU C ITYHKTOM 5.3 pasaciia 5 HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOI‘O
periiaMCcHTa HC3aMCIJIMTCIIBHO HAIIPABJIAIOT HMCHOIIUCECA MaTCpUalibl B OpPIraHbI

IIPOKYpPaTypHl.



